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Future jobs 
are here. Are 
you ready?

2019/2020
P r o s p e c t u s          
academic qualifications: further education / occupational / vocational / nated
VERSION 14



All information was correct at the time of print. However, courses might have changed by course delivery date. Please ensure that you receive the 
latest course content from your nearest campus or the website. *Only selected registered campuses. Pending DHET registration. 

teaching & Learning Methodologies
Full Time academic Qualifications
We offer one/ two and three year qualifications with 
classes from Monday to Friday, after which the learner 
will obtain a national qualification and international 
certification/s (where applicable).

Part Time academic qualifications
We offer one/ two and three year qualifications 
(qualifications vary from 1 year to 18 months part 
time) with classes in the evening, twice per week and 
two Saturdays per month, after which the learner 
will obtain a national qualification and international 
certification/s (where applicable). Selected 
programmes offer a self-paced options – Hybrid 
learning applies.

short courses
Short learning programmes are not credit bearing 
courses. Classes are presented evenings and 
Saturdays. International certifications are obtainable 
after passing the international exams written at the 
international testing centres located at the CTU 
campus. 

Virtual Instructor-led Training
CTU will also be making use of “Virtual Instructor 
Led Teaching” (VILT).  Our senior lecturers, heads 
of programmes, faculty heads or industry specialist 
will be doing theory training to all campuses 
simultaneously.  Classrooms will be set up to ensure 
interaction between students and the lecturer. These 
lessons will then be recorded and made available to 
students via ColCampus.  Once the master theory 
class is completed normal face-to-face theory and 

practical classes will continue at campus level.
Due to the reality of load shedding in South Africa, 
students must ensure that their devices are fully 
charged on a daily basis.  CTU classes will continue 
as normal during load shedding.  VILT theory classes 

will be “podcast” and video recordings will be made 
available online daily. The students of campuses 
experiencing electricity outages must connect with 
the VILT lecturer via Skype.  Skype is freeware that 
can be downloaded to their devices.

Hybrid Learning
Background:
Hybrid learning is a knowledge and skills learning 
process (learner centered) that uses various teaching 
methods which integrates digital (internet and 
mobile), recorded and traditional face-to-face class 
activities in a planned manner. The method ensures 
that the student self-direct his or her learning 
process by choosing the learning methods and 
materials available that best fit his or her individual 
characteristics and needs-oriented to reach 
competence on the required outcomes.
The Generation Z students are bandwidth-connected 
students who has been steeped in technology for 
their entire lives. At CTU the Hybrid approach to 
course delivery combines face-to-face classroom 
instruction (theory and practical) with online activities 
(Safari books and ColCampus) as well as group and 
research activities. 

Flipped Classroom:
From 2020 CTU will be making use of a flipped 
classroom approach. The flipped classroom approach 
will be used to blend the online learning and face-to-
face learning environments.  The student therefore 
will use independent study time to watch lecture 

video content that introduces new concepts. They 
then use class time to engage in discussion about this 
information, do exercises with the support of their 
teacher, and engage in group work and discussion.
All CTU Study Guides will guide the student to ensure 
that all pre-reading on subjects and topics takes 
place prior to the student attend a face to face class. 
During the classroom instruction time, students can 
then engage in an authentic, collaborative learning 
experience with the lecturer as well as other students. 
The underlying premise is that students review 
information outside of class and, instead of simply 
receiving information from the instructor/lecturer, 
come prepared to discuss concepts. 

Group and Research:
The hybrid instruction method allows the students 
to interact with content and engage in learning 
activities before, during, and after the face-to-face 
class. This interaction will take place in the group and 
research classes.  
To enable students to be fully active in the Hybrid 
Learning approach each learner must have a device 
with data.  Please see “Bring your own device 
information.”
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ABOUT US
CTU Career Campus, a division of CTU Training Solutions (Pty) Ltd (Co. Reg No: 
2005/038944/07), opened its doors in 1987 and has been developing skilled 
professionals ever since.

With faculties in IT, Design, Business/Management, Engineering & Humanities, you 
have the choice to study full time (1 to 3 year qualifications and diplomas) or part 
time (qualifications, short courses and skills development programmes). Our national 
qualifications and international vendor-related certifications pave the road to success 
for our graduates.

Career opportunities for qualified and certified candidates, from entry level right 
through to professional level, are increasing rapidly. We have a passion to develop 
professionals and work together with the industry in creating up-to-date and relevant 
academic qualifications, in order to equip graduates with the right skills to successfully 
enter the South African job market.
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Today’s learners have 

to prepare themselves 
for jobs that may not 

even exist yet 
The biggest change that we are seeing 
at the moment is the emergence of 
role-based jobs. A role-based job is one 
that is connected to a specific function, 
instead of a generic one. The IT industry 
in particular is becoming increasingly 
specialised and it is looking for very 
specific skills in very specific areas.

Current trends show that jobs that 
exist today could potentially not exist 
in five years’ time. There is increasing 
emphasis on cloud, automation, artificial 
intelligence and machine learning, while 
networks and applications are tying 
everything together. While there is no 
clear prediction of exactly which skills 
will be in demand in the future, it is a 
safe bet that IT & technology are going 
to play a key role going forward.

We are now well into the fourth industrial 
revolution, but the fifth industrial 
revolution is on its way, and it will bring 
humanity back into technology.

Our Vision: 

To create an exceptional 
educational experience

Our Mission: 

To make a significant 
contribution in the 
development of human 
capital in Southern Africa.
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the ctu student journey

school leaver

* welcome to *

continue learning at

learn m
ore on page 75 du

rin
g 
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 C
TU

, y
ou

 w
ill

:

• gain workplace 
experience

• do practical /  
lab sessions

• have access to 
additional digital 
recources

• enjoy a great 
student life 
experience

upload your profile on 
OUR ccp

apply to study at ctu 
via OUR ccp

once accepted, 
complete an 

enrolment form and 
register via ccp

complete the online 
diagnostic assessment

complete a  
1 year qualification

submit your cv to 
the ctu recruits 
department for 

assistance with job 
placement

submit your cv on 
various other platforms

secure a future job 
and start your career!

write your 
international 

certification exam/s

register for a 
specialisation year 

(2nd / 3rd year)

* well done! you are 
well on your way to 

secure a future job *

* congratulations! you are well 
prepared for a future job *

CTU’s Language Policy: English 
All academic qualifications’ entry requirements 

include English as a primary or secondary 
language on a NQF level 4.



national
footprint

Polokwane 

Tel: 015 297 3250
25 Devenish Street, 
Polokwane

Pretoria 

Tel: 012 361 6688
Glen Manor Office Park, 
Block 6, Frikkie de Beer 
Street, Menlyn

Nelspruit 

Tel: 013 757 0245
Riverside Junction Shopping 
Centre, Cnr. of R40 and 
Botanical Gardens Rd

Boksburg 

Tel: 011 918 1176
36 Edgar Street, 
Everleigh

Sandton 

Tel: 011 666 7431
Suite 21, Second Floor, 
Daisy Street Office Park, 
135 Daisy Street

Auckland Park 

Tel: 011 482 7422
Curatio Building,  
3 Annet Road

Potchefstroom 

Tel: 018 290 5340
39 Buskus Street, Baillie Park

Roodepoort 

Tel: 011 760 4321
Shop 59, The Village @ 
Horizon, Cnr. Sonop & 
Ontdekkers Road, Horizon

Vereeniging 

Tel: 016 423 7341
140 Genl. Hertzog 
Avenue, Three 
Rivers

Durban 

Tel: 031 303 1280
245 Peter Mokaba Road, 
Cnr. Valley View Road, 
Morningside

Bloemfontein 

Tel: 051 451 2210
1st Floor, Pretty Suites 
Office Block, Pretty 
Gardens Lifestyle 
Centre, Du Plessis Road, 
Langenhoven Park

Stellenbosch 

Tel: 021 887 5372/3
1st Floor, Memory Lane Building,  
Cnr. Andringa & Banghoek Street

Stellenbosch 
Tel: 021 883 9939
Jan Celliers Street, Mullerhof  
Building, Ground Floor

Stellenbosch Rugby Academy 
Tel: 021 887 7432
Lion’s Head No 3, Mount Simon 
Estate

Cape Town 

Tel: 021 671 0280
Level 3, Stadium on 
Main, 99 Main Road, 
Claremont

Port Elizabeth 

Tel: 041 363 2911
26 Worraker Street, 
Newton Park

vocational nated part time & corporatehigher education rugby

national
footprint
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why ctu?
award winning
CompTIA Partner of the Year 2019
CompTIA: Highest Revenue Growth 
2018/2019

FULL TIME 
& PART TIME
STUDIES

evening &  
saturday 
Classes

student life 
@ ctu
Various campus activities & social 
responsibility projects are held during 
the year by  the campus SSC

accredited 
courses

ctu recruits
Prepare graduates for the working 
world by hosting CV workshops 
nationally. 

qualified 
lecturers

Small  
classes

student  loans
Available at leading banks  

and other organisations

Practical  
courses

various   
qualifications

International Certifications
National qualifications

Diplomas

 over 9oo 
short courses

& self-paced options

hybrid  
learning

occupation
focused

Our academic qualifications are in 
demand, relevant, updated regularly 

and occupation focused

intakes in
feb & July

Self-paced studies have an additional 
intake in August

9
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guidance
One2one
Book an informal meeting with one of our 
consultants. During this session you can 
find out more about the content of the 
academic qualifications and take a tour of 
the campus.  

BOOK your ONE2one session now!

One of our experienced consultants is 
ready to assist you with:

• Book an assessment that will further 
guide you in selecting an academic 
qualification that is perfect for you;

• Find out what makes CTU 
qualifications unique;

• Setup a meeting with our qualified 
facilitators or lecturers;

• Take a tour of our campus;
• Find out more about the device 

requirements and data required;
• Enquire about student loans and 

funding options.

Career mapper assessment
What is Career Mapper?
Career Mapper is a comprehensive career guidance solution. Career Mapper comprises 
of two elements:
• Prevue for Careers: The Prevue for careers system is an international recognised online 

career guidance tool which evaluates one’s ability, personality and interests, matching 
the results to an extensive database of both local and international job profiles.

• Visit www.ctutraining.ac.za for more information.

How will Career Mapper help you?
Choosing the right career is one of the most important decisions you will ever have to 
make. By completing the online assessment, you will be matched to a vast database of 
possible careers that are best suited to you at a cost of R1 250.00. 

Who developed Prevue for Careers?
Developed by leading authorities in occupational testing, Professor David Bartram and 
Dr. Pat Lindley, the Prevue for careers assessment is simple & quick to administer (taking 
just one hour to complete online) with results being generated within seconds after 
completion.

Complete the assessment at a CTU campus or in the comfort of your own home

• Complete the online assessment.
• Pay online or via EFT
• Submit your proof of payment
•  Obtain your results at your nearest campus by scheduling an appointment with one 

of our student advisors.

Visit ctutraining.ac.za or contact enrolmentofficer@ctutraining.co.za to take the 
assessment. 

career choices

are tough!
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career mapper - sample report
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edge learning media: 
You are required to order your books 
directly through EDGE Learning Media. 
Please follow the procedure set out below:

• Please visit www.edgelearningmedia.com
• Click on the Shop icon (picture of a 

trolley) situated at the top of the page
• Under the College tab, register as a 

college
• Fill in your first name and add your 

student number in this tab
• Fill in your last name
• Fill in your email address
• Under College, please fill in the CTU 

college address that you will be 
attending

• Click on Submit

Your information request will then be 
reviewed. Once all is in order, Edge 
Learning will activate your account and 
provide you with access to purchase the 
book packs. 

You will be emailed a password, which you 
can use together with your email address 
to order your items.

1. Once you have signed in, you will be 
taken to your dashboard screen.

2. Click on Books to Order for the books to 
be displayed.

3. Select the books you wish to order by 
selecting the Add to Cart tab.

4. Each time you select a book you wish to 
order, you will be taken to the shopping 
cart screen. You may then click on 
Proceed to Checkout or Continue 
Shopping until you have selected all the 
books you require.

5. Once you have completed your online 
shopping, proceed to checkout and 
complete the ordering process.

6. Complete the billing information and 

select a delivery method. Please note 
that these costs will be added onto the 
costs of the books you have selected.

7. You will then be prompted to accept 
the additional days for printing. Please 
accept to continue.

8. Next, you will be taken to the Payment 
screen, where you can select credit card 
or EFT.

9. Once payment has been received, we 
will print your order and dispatch it via 
the courier method you have selected.

Should you have any queries regarding 
placing your order or tracking your order, 
please contact: 
info@edgelearningmedia.com

*Edge Learning Media will not be held 
liable for any refunds/returns resulting 
from purchases made on the incorrect 
student profile.

bring your own 
device: 

CTU students will require 
access to the digital 

library and prescribed 
books and digital learning 
platforms.  It is therefore 

a requirement that 
all CTU students bring 
their own device. The 

minimum requirements 
are a Tablet with data 

(uncapped recommended). 



13

w
ha

t 
m

a
ke

s 
us

 u
ni

qu
e 

 |
  2

 

The Safari Solution:
A library of books, video and tutorial 
resources and pre-published manuscripts.
• Access to titles from more than 100 

publishers. 
• Dynamic day-by-day updates of 

new books, videos, pre-published 
manuscripts and content from these 
same leading publishers included in 
price.

• Mobile access: Android & iOS.

Microsoft Imagine Academy: 
Microsoft Imagine Academy helps bridge 
the skills gap by providing the curriculum, 
the training ground and the validation 
of skills that college and career- bound 
students need to be successful. Today, 
Microsoft IT Academies around the world 
are preparing students, creating successful 
schools and strengthening communities. 
The program also enables educators by 
providing the professional development 
resources that they need to be successful 
in the classroom.

Cisco Network Academy: 
Cisco Networking Academy is an IT skills 
and career building program for learning 
institutions and individuals worldwide. 
Cisco Networking Academy identifies and 
develops the skills people and businesses 
need to thrive in a digital economy. 
The Networking Academy curriculum 
is delivered online using a proprietary 
learning platform in partnership with 
local learning institutions. Cisco provides 
the curriculum, learning platform, and 
support resources.

colcampus: 
An online platform that is exclusive to CTU 
students where they can access additional 
learning resources.

ctu community portal: 
Register and sign in on ctutraining.ac.za. 
Once you have done this you have access 
to the career portal where you can:
• apply, at CTU
• enrol for Academic Qualifications
• create  and manage your profile
• access additional free resources

office 365: 
CTU students will receive an “Office 365 
Education for Students” account.
• 50GB mailbox
• 1TB OneDrive space
• Office Web Apps
• Skype Collaboration between students

This account’s e-mail address will give you 
access to:
• Microsoft Imagine Web Store for 

software
• Prescribed textbooks on Safari
• Autodesk student versions
• CTU Student Portal
• Adobe ID

• ColCampus

software notice: 
• CTU Training Solutions does NOT sell 

or supply software.
• CTU students studying, Web 

Development, Graphic Design & 
Visual Communication are required to 
purchase Creative Cloud packages.

For more information, read the Rules & 
Regulations document or Communications 
module on ColCampus.
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Microbotics
junior & senior classes: open to any learner from grade 5 to 12. presented at all ctu campusses 

Book online: ctutraining.ac.za/academic-qualifications/microbotics/

presented during the school holidays
Why teach kids how to code
According to coderevkids.com, students 
who learn to program early in life gain a 
deeper and more complete understanding 
of the logic and advanced thinking behind 
programming.

Like learning a language early in life, learn-
ing and practicing this type of thinking 
early in development actually influences a 
child’s brain as it is still developing.

why microbotics?
In a growing world that continually adopts 
modern technologies and devices, we  
envision a future of young digital makers, 
not only digital consumers! Microbotics 
is all about creativity and having fun. 
All parts are supplied in a toolkit.

Learners will receive a certificate of  
completion up completion of the course.

You will learn more about:
• Snacker, bread & circuit boards
• Soldering of circuit boards  

(creating your own circuit board)
• Heat & light sensors
• Programming a chip
• Basic electronics 
• Micro-controllers 
• Digital inputs 
• Motor control
• Dice Board 
• Prototyping platforms 
• Digital outputs 
• Programming techniques 
• Bot in Motion

On completion, you will have a fully functional motorised 
vehicle that you can programme and control!
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ctu on social

connect

CTU Training Solutions

CTU_Chatz

CTU Training Solutions

ctutrainingsolutions

CTU Training Solutions

Accelerate your career through campus 
connections on LinkedIn

Staying plugged in to your alma mater keeps you up to date on 
your classmates’ careers, news on campus, and job opportunities. 
Visit LinkedIn today to find and follow CTU Training Solutions on the 
education page. 

Share your experiences and ideas, find opportunities and get in touch 
with CTU alumni today and leave a recommendation on our page.

Remember to also check into the CTU Alumni community on LinkedIn, 
Twitter and Facebook.  

Whether you have a question you need answered, want feedback on an 
idea, need to up-skill or you simply want to help others on their journey, 
this is the place for you - and it’s free!
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Further Education  
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CTU faculties
it design business ENGINEERING humanities

• Human Resources  
Management  
(N4-N6)**

• Business Management 
(N4-N6)**

• Management Assistant 
(N4-N6)**

• Financial 
Management(N4-N6)**

it networking & 
security

programming/ 
development

• Diploma: IT Network 
Design &  
Administration**

• IT Technical Support

• IT Cloud Solutions 
Administrator

• IT Cloud Solutions 
Engineer

• Cloud & Security 
Professional: 
Cisco - Part-time 
certification 

• Higher Certificate:  
Management**

• Project Management

• Generic Management

• HR Management & 
Practices

• Business Management

• Tourism 
Management

 - Level 3
 - Level 4 
 - Level 5
 - Level 6
 - Level 7

• Software  
Development

• App Development

• Games Development

• Web Development

• Senior 
Bookkeeper

• Financial 
Accounting

• Office  
Administration

• Diploma: Visual  
Communication**

• Higher Certificate:  
Graphic Design**

• Graphic Design

• Computer Aided 
Draughting & Design

MANAGEMENT CTH international business  FINANCE

• Mechanical Engineering 
(N4-N6)**

• Electical Engineering 
(N4-N6)**

• Civil Engineering  
(N4-N6)**

  VOCATIONAL             NATED                HIGHER EDUCATION

CTU Training Solutions (PTY) Ltd (selected registered campuses) is provisionally registered as a private higher education 
institution in terms of section 54(3) of the Higher Education Act, 1997 (Act No 101 of 1997), and Regulation 14(4)(b) of the 

Regulations for the Registration of Private Higher Education Institutions, 2016. (No 2014/HE07/004). 

**  ONLY AVAILABLE 
AT SELECTED 
CAMPUSES. VISIT 
CTUTRAINING.AC.ZA  
FOR MORE INFO



app development  National Senior Certificate (Grade 12) Math Literacy / Mathematics / Technical Maths; Application form & diagnostics assessment on campus

Year 1 Year 2 Year 3

Programming foundation App Development Advanced App Development

it faculty

SOFTWARE DEVELOPMENT  National Senior Certificate (Grade 12) Math Literacy / Mathematics/ Technical Maths; Application form & diagnostics assessment at the campus

Year 1 Year 2 Year 3

Programming Foundation Software Development Opt A Database Development Opt C Cyber Security

Opt B Data Analysis Opt D AI & Machine Learning

Information technologies  National Senior Certificate (Grade 12) Math Literacy/Mathematics/Technical Maths; Application form & diagnostics assessment at the campus

Year 1 Year 2

IT Technical Support IT Cloud Solutions Administrator

Certification only (Part time) or Year 3

Cloud & Security Professional: Cisco IT Cloud Solutions Engineer

      
Also available Part Time

       Presented at all campuses

        
Apply and Register online via the CTU Community Portal (CCP): ctutraining.ac.za/my-account/

        
Request a FREE quote and latest programme breakdown from our campus student advisor or course consultant.

view our higher education prospectus for the it network,  
design & administration diploma at ctutraning.ac.za

Web development  National Senior Certificate (Grade 12), with achievement rating of at least 3 (40-49%) in Communication; Application form & diagnostics assessment on campus 

Year 1 Year 2

Web Design Web Development

Web development is a broad term for the work involved in developing a website. Among web professionals, “web development” usually refers to the 
main non-design aspects of building websites: writing mark-up & coding. Web development can range from developing the simplest static single 
page of plain text to the most complex web-based internet applications, electronic businesses, or social network services. 

games development  National Senior Certificate (Grade 12) Math Literacy / Mathematics / Technical Maths; Application form & diagnostics assessment on campus

Year 1 Year 2 Year 3

Programming foundation Games Development Advanced Games Development

18

Microsoft Certified Solutions Developer is a 
certification for IT professionals seeking to 
demonstrate their ability to build innovative 
solutions across multiple technologies, both 
on-premises and in the cloud.

The IT Technical support qualification creates entry level systems 
support professionals with good fundamental knowledge of the 
information technology field.  The next qualification in the IT track, 
IT Cloud Solutions Administrator further builds on the technical 
skills required to progress to the IT Cloud Solutions Engineer.  
These qualifications are aligned to International certifications that 
prepare learners to write the selected international exams.  

Learn to develop & design mobile and web 
applications by using JAVA, HTML 5 and 
more.

Create, design and develop games in this 
games development programme. Get 
skilled in JAVA, C#, Unity and more...
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it faculty

Muteveri kandira
faculty head

auret calldo
head of programme: 

development

gerhard roets
head of programme: 

cisco, it tech support

Nathan chinyenye
head of programme: 

systems support: 
MCSA/MCSE

schalk alberts
head of programme: 

web development

yusuf mia
head of programme: 

learnerships

Vector Image sourced from freepik - vector created by fullvector - www.freepik.com</a>
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information technology

The IT Technical support qualification creates entry level systems support 

professionals with good fundamental knowledge of the information technology field.  

The next qualification in the IT track, IT Cloud Solutions Administrator further builds 

on the technical skills required to progress to the IT Cloud Solutions Engineer.  These 

qualifications are aligned to International certifications that prepare learners to 

write the selected international exams.  

Included in the fees:
• Access to books on Safari
• International exams listed (does not 

include rewrites)
• Office 365

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Recommendation:
Specialise after completing IT Technical 
Support I by doing IT Technical Support II 
or Cloud & Security Professional: Cisco as 
a 2nd year. After completing IT Technical 
Support II, enrol for Cloud & Security 
Professional: Cisco as your 3rd year 
specialisation.

  Also available Part Time

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2 year 3 add-on

it technical support IT Cloud Solutions Administrator IT Cloud Solutions Engineer cloud & security professional: cisco

Modules

CPS511:   Computer Technology 
Principles and Support

NA511:   Network Architecture
PS511:    PowerShell (OpenEDX–

Desktop Support)
IBP412:  IT and Business Planning
MDA512:   Modern Desktop 

Administration

SS521:    Introduction to Server 
Management

ML521:   Machine Learning
CC521:   COFI Curriculum for Fibre Optics
CF521:   Cloud Fundamentals
ADS522:   Advanced Server Systems
ITIL522:   Information Technology 

Infrastructure Foundation

CA621:   Cloud Administration 
CCS621:   Computer and Cloud Security
IPM411:   Intro to Project Management
CAT622:   Cloud Architect Technologies and Design
MA622:   Messaging Administration 

CN511:   Core Networks A
CSA511:   Cyber Security Analyst
IPM611:   Project Management (SCRUM) 
CN512:   Core Networks B
CS512:   Computer Structures

national 
qualification

FET Certificate: IT Technical Support
(SAQA ID 78964, NQF Level 4, 163 
Credits)
Certificate issued by MICT SETA

National Certificate: IT Systems Support 
(SAQA ID 48573, NQF Level 5, 147 Credits)
Certificate issued by MICT SETA

Certificate: IT Database Administration
(SAQA ID 71869, NQF Level 6, 120 Credits)
Certificate issued by MICT SETA

After successfully completing MCSA: 
The benefit of doing this programme as an 
add-on, is the international certifications.
Additional 10 credits of SAQA ID 50080 
(not full qualification)

international 
certifications

220-1001   CompTIA A+ Core 1
220-1002   CompTIA A+ Core 2
MD-100   Windows 10
MD-101   Managing Modern Desktops

*Optional (for student’s own account)
N10-007*   CompTIA Network+

70-740   Installation, Storage and 
Compute with Windows Server 
2016

70-741   Networking with Windows 
Server 2016

70-742   Identity with Windows Server 
2016 

*Optional (for student’s own account)
AZ-900*   Microsoft Azure Fundamentals

Outcome - Microsoft Certified Azure Cloud 
Administrator 
AZ-103    Microsoft Azure Administrator
Outcome - Microsoft Certified Azure Solution 
Architect Expert 
AZ-300    Microsoft Azure Architect Technologies
AZ-301    Microsoft Azure Architect Design
Outcome - Microsoft Certified Azure Security 
Engineer Associate
AZ-500    Microsoft Azure Security Technologies
Outcome - Microsoft Certified Azure Data 
Engineer Associate
*Optional (for student’s own account)
DP-201*    Designing an Azure Data Solution
MS-200*    Planning and Configuring a Messaging 

Platform
MS-201*    Implementing a Hybrid and Secure 

Messaging Platform

210-250   Understanding Cisco 
Cybersecurity Fundamentals 
SECFND

210-225   Implementing Cisco 
Cybersecurity Operations 
(SECOPS)

200-301:   Implementing and 
Administering CISCO Solutions 
(CCNA)

*Optional (for student’s own account)
** New exam (CCNA v3); also known as 

CCNAX
200-125**   CCNA Routing and Switching
CS0-001*   Cyber Security Analyst
On completion of international exams:
CCNA:  CISCO Certified Network Associate

entrance 
requirements

National Senior Certificate (Grade 12), 
including an achievement rating of at 
least 3 (40-49%) in Mathematics Literacy 
& language or English first additional 
language.  Application form & 
diagnostics assessment at the campus

FET Certificate: IT Technical Support
(SAQA ID 78964, NQF Level 4, 163 Credits)

International Certificate: MCSA:  
Windows Server 2016 (NQF 5)
National Certificate: IT Systems  
Support (SAQA ID 48573, NQF Level 5,  
147 Credits)

National Certificate: IT System Support 
(SAQA ID 48573, NQF Level 5, 147 Credits)

please request updated version of your academic qualification from your campus



22

This software development programme will teach you how to create, design, deploy 

and support software by using multiple programming languages.

Included in the fees:
• Access to books on Safari
• International exams listed (does not 

include rewrites)
• Office 365

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

  Also available Part Time

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. software development
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year 1 year 2 year 3

option a option B option c option d
programming foundation softWare development database development data analysis Cyber Security AI and Machine Learning

Modules

PPD411: Principles of Programme 
Design
CA411: Computer Architecture
DLP411: Digital Literacy & Proficiency
CYB411: Cybernetics
BP411: Basic Programming
RD412: Robotic Development
CWD412: Core Web Development
PRGE412: Programmer Ethics
NA412: Network Architecture
RDD412: Relational Database 
Development

JD521: Beginner JAVA
PRG521: Intermediate 
Programming
IPG521: Intermediate Web 
Development
PRG522: Advanced 
Programming
JD522: Advanced JAVA

DBD631: Database 
Development
BSS631: Basic Server 
Management
CM631: Change 
Management 
DWD632: Data 
Warehouse Development
DDQ632: Database Data 
Querying 

DBD631: Database 
Development
BSS631: Basic Server 
Management
CM631: Change 
Management 
AVP632: Analyzing and 
Visualizing Data 1
AVE632: Analyzing and 
Visualizing Data 2

DBD631: Database 
Development
BSS631: Basic Server 
Management
CM631: Change 
Management
ADI632: Administering 
Database Infrastructure
AS632: Advanced Server 
Security

DBD631: Database 
Development
BSS631: Basic Server 
Management
CM631: Change 
Management
DDQ632: Database Data 
Querying
DAS632: Designing and 
Implementing AI Solution

national 
qualification

FET Certificate: Systems Development 
(SAQA ID: 78965 NQF Level 4, 165 
Credits). Certificate issued by MICT 
SETA

National Certificate: IT 
Systems Development 
(SAQA ID 48872, NQF 5, 131 
Credits). Certificate issued 
by MICT SETA

Certificate: IT Database Development (SAQA ID 71850, NQF 6, 120 Credits). Certificate issued by MICT SETA

international 
certifications

70-480 Programming in HTML5 with 
JavaScript and CSS3
*Optional (for student’s own account)
220-1001* CompTIA A+ Hardware
98-381* Introduction to Programming 
Using Python
98-366* Networking Fundamentals

70-357 Developing Mobile 
Apps
70-483 Programming in C#
70-486 Developing ASP.Net 
5.0 MVC web applications
98-361 Software 
Development Fundamentals

70-761 Querying Data 
with Transact-SQL
70-762 Developing SQL 
Databases
70-767 Implementing a 
Data Warehouse using 
SQL
98-364 Database 
Fundamentals

70-762 Developing SQL 
Databases
70-778 Analyzing and 
Visualizing Data with 
Power BI
70-779 Analyzing and 
Visualizing Data with 
Microsoft Excel
98-364 Database 
Fundamentals

70-762 Developing SQL 
Databases
70-764 Administering 
a SQL Database 
Infrastructure
70-765 Provisioning SQL 
Databases
98-367 Security 
Fundamentals
*Optional (for student’s 
own account)
CEH* Certified Ethical 
Hacker

70-761 Querying Data 
with Transact-SQL
70-762 Developing SQL 
Databases
AI-100 Designing 
and Implementing an 
Microsoft Azure AI 
Solution

entrance 
requirements

National Senior Certificate (Grade 
12). Math Literacy / Mathematics/ 
Technical Maths. Application form & 
diagnostics assessment at the campus

FET Certificate: Systems 
Development (SAQA ID: 
78965 NQF Level 4, 165 
Credits)

National Certificate: IT Systems Development (SAQA ID 48872, NQF 5, 131 Credits) 

please request updated version of your academic qualification from your campus



24

Learn to develop & design mobile and web applications by using JAVA, HTML 5 and more.

Included in the fees:
• Access to books on Safari
• International exams listed (does not 

include rewrites)
• Office 365

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

  Also available Part Time

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. app development
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year 1 year 2 year 3

programming foundation app development advanced app development

Modules

PPD411:   Principles of Programme Design
CA411:   Computer Architecture
DLP411:   Digital Literacy & Proficiency
CYB411:   Cybernetics
BP411:   Basic Programming
RD412:   Robotic Development
CWD412:   Core Web Development
PRGE412:   Programmer Ethics
NA412:   Network Architecture
RDD412:   Relational Database Development

JD521:   Beginner JAVA
PRG521:   Intermediate Programming
IPG521:   Intermediate Web Development
JD522:   Advanced JAVA
IPG522:   Advanced Web Development

CM631:   Change Management 
DBD631:   Database Development
BSS631:   Basic Server Management
DDQ632:   Database Data Querying
MD632:   Mobile Developer

national 
qualification

FET Certificate: Systems Development 
(SAQA ID: 78965 NQF Level 4, 165 Credits)
Certificate issued by MICT SETA

National Certificate: IT Systems Development
(SAQA ID 48872, NQF 5, 131 Credits)
Certificate issued by MICT SETA

Certificate: IT Database Development
(SAQA ID 71850, NQF 6, 120 Credits)
Certificate issued by MICT SETA

international 
certifications

70-480   Programming in HTML5 with 
JavaScript and CSS3

70-761   Querying Data with Transact-SQL 
(beta)

*Optional (for student’s own account)
220-1001*   CompTIA A+ Hardware
98-381*    Introduction to Programming Using 

Python
98-366*   Networking Fundamentals

98-368   Mobility and Devices Fundamentals 
70-357   Developing Mobile Apps
70-480   Programming in HTML5 with JavaScript and CSS3
70-486   Developing ASP.Net 5.0 MVC web applications

70-761   Querying Data with Transact-SQL (beta)
*Optional (for student’s own account)
* Associate Android Developer
* GIAC Mobile Device Security Analyst

entrance 
requirements

National Senior Certificate (Grade 12)
Math Literacy / Mathematics/ Technical Maths
Application form & diagnostics assessment at the 
campus

Systems Development 
(SAQA ID: 78965 NQF Level 4, 165 Credits)

National Certificate: IT Systems Development
(SAQA ID 48872, NQF 5, 131 Credits) 

please request updated version of your academic qualification from your campus
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Create, design and develop games in this games development programme. Get skilled in 

JAVA, C#, Unity and more...

Included in the fees:
• Access to books on Safari
• International exams listed (does not 

include rewrites)
• Office 365

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

  Also available Part Time

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. Games development
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year 1 year 2 year 3

programming foundation Games development advanced games development

Modules

PPD411:   Principles of Programme Design
CA411:   Computer Architecture
DLP411:   Digital Literacy & Proficiency
CYB411:   Cybernetics
BP411:   Basic Programming
RD412:   Robotic Development
CWD412:   Core Web Development
PRGE412:   Programmer Ethics
NA412:   Network Architecture
RDD412:   Relational Database Development

JD521:   Beginner JAVA
PRG521:   Intermediate Programming
IPG521:   Intermediate Web Development
GDP522:   Game Design Platform 
GTS522:   Game Design Theory and Story telling
GAM522:    Game Digital Art and Modeling

CM631:   Change Management 
DBD631:   Database Development
BSS631:   Basic Server Management
DDQ632:   Database Data Querying
MD632:   Mobile Developer
GED632:   Game environment Design 
AGM632:   Advance Game Modeling 
GDS632:   Game Scripting

national 
qualification

FET Certificate: Systems Development 
(SAQA ID: 78965 NQF Level 4, 165 Credits)
Certificate issued by MICT SETA

National Certificate: IT Systems Development
(SAQA ID 48872, NQF 5, 131 Credits)
Certificate issued by MICT SETA

Certificate: IT Database Development
(SAQA ID 71850, NQF 6, 120 Credits)
Certificate issued by MICT SETA

international 
certifications

70-480   Programming in HTML5 with 
JavaScript and CSS3

70-761   Querying Data with Transact-SQL 
(beta)

*Optional (for student’s own account)
220-1001*   CompTIA A+ Hardware
98-381*    Introduction to Programming Using 

Python
98-366*   Networking Fundamentals

98-368   Mobility and Devices Fundamentals 
70-357   Developing Mobile Apps
70-480   Programming in HTML5 with JavaScript and CSS3
70-486   Developing ASP.Net 5.0 MVC web applications

Unity Certified Programmer
70-762   Developing SQL Databases
*Optional (for student’s own account)
Unity* Expert Gameplay Programmer
Unity* User: Programmer

entrance 
requirements

National Senior Certificate (Grade 12)
Math Literacy / Mathematics/ Technical Maths
Application form & diagnostics assessment at the 
campus

FET Certificate: Systems Development 
(SAQA ID: 78965 NQF Level 4, 165 Credits)

National Certificate: IT Systems Development
(SAQA ID 48872, NQF 5, 131 Credits) 

please request updated version of your academic qualification from your campus
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Web development is a broad term for the work involved in developing a website. 

Among web professionals, “web development” usually refers to the main non-design 

aspects of building websites: writing mark-up & coding. Web development can range 

from developing the simplest static single page of plain text to the most complex web-

based internet applications, electronic businesses, or social network services. 

Included in the fees:
• Access to books on Safari
• International exams listed (does not 

include rewrites)
• Office 365

Requirement: 
• A device (tablet) and a minimum of 

5GB data (uncapped recommended) 
are required to access training material.

• Compulsory Adobe CC student yearly 
subscription for an estimated R2800. 
Request more information from your 
campus.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Recommendation:
After completing Web Development I, 
enrol for Web Development II as your 
2nd year specialisation. After completing 
Web Development II, enrol for Data 
Management & Analytics: MCSE as your 
3rd year specialisation.

  Also available Part Time

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

web development

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

Web Design web development

Modules

GUI411:    Graphic User Interface Design (Adobe 
Photoshop)

INS411:   Information Systems 1A (ICT for Business)
LGK 411:   Logical Thinking with Python 
WEP411:   Web Programming
VR411:  Designing games with Unity 
GUI412:    Graphic User Interface Design  

(Adobe Dreamweaver)
WEC412:   Web Computing 1B  

(Server Admin and WordPress)
SWD412:   Software Development  

(Introduction to Java)
ON412:  Networking and Security

GUI521:   Graphical User Interface Design 2A  
(Web Design Specialist)

W/IPG 521:    Internet Programming 1A  
(Advanced HTML5, CSS3, JavaScript)

PG521:   Programming 1A  
(Advanced Python/ Introduction to C#)

WWM521:  World Wide Marketing 
GUI522:   Graphical User Interface Design  2B  

(Mobile Application Developer)
W/PG522:   Programming 1B (ASP.Net with MVC)
W/IPG522:   Internet Programming 1B (PHP and 

MySQL)
W/GPG522:   Gaming Programming (Unity)
WEM522:   Web Management B  

(E-Commerce Specialist)

national 
qualification

FET Certificate: Systems Development 
(SAQA ID: 78965 NQF Level 4, 165 Credits)
Certificate issued by MICT SETA

National Certificate: IT Systems Development
(SAQA ID 48872, NQF 5, 161 Credits)
Certificate issued by MICT SETA

international 
certifications

ACA (Adobe Certified Associate) Photoshop CC
ACA (Adobe Certified Associate) Dreamweaver CC
CIW Site Development Associate 

CIW Advanced HTML5, CSS3 & JavaScript Specialist
CIW E-Commerce
CIW Web Design Specialist

entrance 
requirements

National Senior Certificate (Grade 12), including 
an achievement rating of at least 3 (40-49%) in 
Communication
Application form & diagnostics assessment at the campus

Adobe Certified Associate (ACA) 
CIW Foundation Associate
FET Certificate: Systems Development (SAQA ID: 78965 
NQF Level 4, 165 Credits)

please request updated version of your academic qualification from your campus

more about adobe
Value of certification: It can be difficult 
to get ahead in today’s market. Becoming 
Adobe certified gives you a powerful way 
to communicate your skills to the world. 
Whether you are a consultant, instructor, job 
seeker or employee. Adobe certifications is 
a strong validation of your knowledge. As 
an individual, an Adobe Certified credential 
allows you to:

• Leverage the power of the Adobe brand 
and resources

• Differentiate yourself from  
competitors

• Get your CV noticed
• Get the inside track on Adobe’s latest 

offerings

more about ciw
CIW — The Industry Standard for Web 
Technology Education and Certification. 
CIW is the world’s fastest growing vendor-
neutral Internet skills training and certification 
program for students and professionals. More 
than a certification or a curriculum publisher, 
CIW is a Web technology standard adopted 
by academic institutions, governments 
and businesses worldwide. CIW includes 
applications and competencies, but our 
core curriculum focuses on the foundational 
standards that sustain the infrastructure 
of IT: Web design, e-commerce, security, 
networking and databases.
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Apply and Register online via the CTU Community Portal (CCP): ctutraining.ac.za/my-account/

        
Request a FREE quote and latest programme breakdown from our campus student advisor or course consultant.

design faculty

graphic design  National Senior Certificate (Grade 12), including an achievement rating of at least 3 (40-49%) in Communication; Portfolio: A portfolio of artwork (minimum of 5 pieces); 
Application form & diagnostics assessment at the campus

The purpose of this qualification is to provide a foundation 
for a variety of design-orientated fields, in that the student 
gains competencies in the generic processes of various design 
specialisations. Graphic designers work with images, text and 
media. They utilize advanced technology to create visual and 
multimedia presentations. Multimedia designers integrate audio, 
animation, graphics and video into presentations for CDs, DVDs, 
television programmes and websites.

Foundation Programme Year 2

Graphic Design 1 Graphic Design  2

computer aided draughting & design  National Senior Certificate (Grade 12) Mathematics/Mathematics Literacy & Engineering Graphics & Design (Technical Drawing)
Application form & diagnostics assessment at the campus

As the world moves forward into a globally competitive market, 
trends, designs & developments are changing daily. Architects, 
engineers, designers, manufacturers & shop fitters are now using 
AutoCAD, Revit and Inventor, making Computer Aided Drawing 
(CAD) operators a much needed commodity. A CAD operator 
visualises a given sketch of an idea into a Computer Aided 
Drawing (CAD) 2-dimensional drawing through to a 3-dimensional 
Computer Aided Drawing (CAD) model.

Foundation Programme Year 2 (Option A)

Computer Aided Draughting & Design 1 Computer Aided Draughting & Design 2

or Year 2 (Option B)

CAD* & Project Management Combo

* short learning programmes only

or Year 2 (Option C) currently only available for Pretoria campus

Civil Engineering (N4-N5)

or Year 2 (Option D) currently only available for Pretoria campus

Mechanical Engineering (N4-N5)

      
Also available Part Time

       Presented at all campuses

view our higher education prospectus for the Higher certificate:  
graphic design and visual communication diploma at ctutraning.ac.za
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design faculty

steyn pretorius
facuty head

marlan nefdt
head of programme: 

cad

Ina Schultz
head of programme: 

graphic design

view our higher education prospectus for the Higher certificate:  
graphic design and visual communication diploma at ctutraning.ac.za

Vector Image sourced from freepik - vector created by fullvector - www.freepik.com</a>
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The purpose of this qualification is to provide a foundation for a variety of design-

orientated fields, in that the student gains competencies in the generic processes of 

various design specialisations. Graphic designers work with images, text and media. 

They utilize advanced technology to create visual and multimedia presentations. 

Multimedia designers integrate audio, animation, graphics and video into presentations 

for CDs, DVDs, television programmes and websites.

Included in the fees:
• Access to books on Safari
• International exams listed (does not 

include rewrites)

Requirement: 
• A device (tablet) and a minimum of 

5GB data (uncapped recommended) 
are required to access training material.

• Compulsory Adobe CC student yearly 
subscription for an estimated R2800. 
Request more information from your 
campus.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Recommendation:
After completing Graphic Design I, enrol 
for Graphic Design II as your specialisation.

  Also available Part Time

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

graphic Design

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

Graphic design 1 Graphic design 2

Modules

DES411:   Design 1A 
BCP411:   Basic Computing
GCP411:   Graphic Computing 1A (Adobe Illustrator)
GFD411:   Fundamentals A
DRW411:   Drawing Techniques A
DES412:   Design 1B
GCP412:   Graphic Computing 1B (Adobe Photoshop)
GFD412:   Fundamentals B
DRW412:   Drawing Techniques B

DES521:   Design 2A
GCP521:   Graphic Computing 2A (WordPress)
MGP521:   Motion Graphics  

(Adobe Premiere Pro)
PFP521:   Publishing for Print (Adobe InDesign)
DES522:   Design 2B
GCP522:   Graphic Computing 2B (Adobe After Effects)
DMG522:   Design Management
UX522:   User Experience Design

national 
qualification

FET Certificate: Design Foundation 
(SAQA ID: 49127, NQF Level 4, 141 Credits)
Certificate issued by MICT SETA

National Certificate: Design Techniques 
(SAQA ID: 60509/90721, NQF Level 5, 121 Credits)
Certificate issued by MICT SETA

international 
certifications

Adobe Certified Associate in Graphic Design & 
Illustration Using Adobe Illustrator
Adobe Certified Associate in Visual Communication 
Using Adobe Photoshop
On successful completion of international exams:
Adobe Certified Associate: Photoshop
Adobe Certified Associate: Illustrator

Adobe Certified Associate in Print & Digital Media 
Publication Using Adobe InDesign
Adobe Certified Associate in  in Visual effects and 
motion graphics using Adobe After Effects
On succesful completion of international exams:
Adobe Certified Associate: InDesign 
Adobe Certified Associate: After Effects

entrance 
requirements

National Senior Certificate (Grade 12), including 
an achievement rating of at least 3 (40-49%) in 
Communication
Portfolio: A portfolio of artwork (minimum of 5 pieces)
Application form & diagnostics assessment at the campus

FET Certificate: Design  
Foundation (SAQA ID: 49127, NQF  
Level 4, 141 Credits)

please request updated version of your academic qualification from your campus

more about adobe
Value of certification

It can be difficult to get ahead in today’s 
market. 

Becoming Adobe certified gives you a 
powerful way to communicate your skills 
to the world. Whether you are a consultant, 
instructor, job seeker or employee. Adobe 
certifications is a strong validation of your 
knowledge.

As an individual, an Adobe Certified 
credential allows you to:

• Leverage the power of the Adobe brand 
and resources

• Differentiate yourself from  
competitors

• Get your CV noticed

• Get the inside track on Adobe’s latest 
offerings
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As the world moves forward into a globally competitive market, trends, designs & 

developments are changing daily. Architects, engineers, designers, manufacturers 

& shop fitters are now using AutoCAD, Revit and Inventor, making Computer Aided 

Drawing (CAD) operators a much needed commodity. A CAD operator visualises a given 

sketch of an idea into a Computer Aided Drawing (CAD) 2-dimensional drawing through 

to a 3-dimensional Computer Aided Drawing (CAD) model.

Included in the fees:
• Access to books on Safari
• International exams listed (does not 

include rewrites)

Requirement: 
• A device (tablet) and a minimum of 

5GB data (uncapped recommended) 
are required to access training material.

• SAID registration & annual 
membership fee*: ±R700 (1st year 
student registration) ±R600 (2nd year 
student membership) 
*  at the time of print.  Request pricing from 

campus www.said.co.za

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Recommendation:
After completing the 1st year of this 
programme, enrol for the 2nd year as your 
specialisation..

  Also available Part Time

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

computer aided draughting  
& design

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

option A option b option c option d
COMPUTER AIDED DRAUGHTING AND 

DESIGN 1
COMPUTER AIDED DRAUGHTING AND 

DESIGN 2
PROJECT MANAGEMENT AND CAD COMBO civil engineering (N4-N5)

MECHANICAL engineering 
(N4-N5)

Modules

DT411:   Design Theory 1
SW411:   Studio Work 1A
CA411:   Computer Applications 1A
FDM411:   Fundamentals A
CM412:   Construction Materials 1
SW412:   Studio Work 1B
CA412:   Computer Applications 1B
DOP412:   Drawing Office Practice 1B

C421:   Construction 2A
SW421:   Studio Work 2A
DT421:   Design Theory 2
CA421:   Computer Applications 2A
C422:   Construction 2B
SW422:   Studio Work 2B
SPM422:   Specialisation Mechanical
SPA422:   Specialisation Architecture

year 1
computer aided draughting & design 1


year 2

project management 1  

(day classes only)

+
Part time

3 short learning programmes: 
• Computer Application 2A(CA421), 
• Specialization Mechanical (SPM422), 
• Specialization Architecture (SPA422)

International certifications included. 

 (evenings only))

VIEW ACADEMIC 
QUALIFICATION 

BREAKDOWN ON 

PAGE 68
currently only available at 

pretoria campus

VIEW ACADEMIC 
QUALIFICATION 

BREAKDOWN ON 
PAGE 72

currently only available at 

pretoria campus

national 
qualification

FET Certificate: Computer Aided 
Drawing Office Practice (CAD) (SAQA 
66071, NQF 4, 131 Credits)
Certificate issued by CETA

FET Certificate: Computer Aided 
Drawing Office Practice (CAD) (SAQA 
ID 66071, NQF 4, Additional credits: 
98)
Certificate issued by CETA

international 
certifications

Autodesk User AutoCAD
Autodesk User Revit Architecture
Autodesk User Inventor
On completion of international 
exams:
Autodesk Certified User AutoCAD
Autodesk Certified User Revit
Autodesk Certified User Inventor

Autodesk AutoCAD Professional
Autodesk Revit Architecture 
Professional
Autodesk Inventor Professional
On completion of international 
exams:
Autodesk Professional AutoCAD
Autodesk Professional Revit
Autodesk Professional Inventor

entrance 
requirements

National Senior Certificate (Grade 12) 
Mathematics/Mathematics Literacy 
& Engineering Graphics & Design 
(Technical Drawing)
Application form & diagnostics 
assessment at the campus

FET Certificate: Computer Aided 
Drawing Office Practice (CAD) 
(SAQA 66071, NQF 4, 131 Credits) - 
Autodesk Certified User

please request updated version of your academic qualification from your campus
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  3 business/management faculty
management  National senior certificate (grade 12) & Application form and diagnostics assessment at the campus required for all

Project Management (2 years)

Generic Management 1 (Year 1) Generic Management 2 (Year 2)

Human Resource Management & Practices (2 years)

The primary purpose of the Project Management qualification  is to provide learners with a foundation of basic project 
management knowledge and skills which can be used to build further project management related competencies. 
The Generic management qualification is aimed at improving the effectiveness and leadership abilities of middle 
managers in various occupations in South Africa, in private and public business entities as well as non-governmental 
organisations. The HR qualification will provide skills and knowledge in: strategic planning for human resources 
management and practices; acquisition, development and utilisation of people; establishment and improvement 
of labour and employee relations; compensation and administration related to human resources management and 
practices.

tourism management National senior certificate (grade 12) & Application form and diagnostics assessment at the campus required for all

Year 1 & 2 Year 3 Year 4

Level 3, 4 & 5 Level 6 Level 7

Tourism & hospitality is one of the fastest growing sectors both 
locally and internationally. If you’re dreaming of being in a 
management role in the tourism, travel or hospitality industries, 
then this is the programme for you.

Office administration
Year 1 Year 2 Year 2

Office Administrator Senior Office Administrator Administration Manager

Business management
Year 1 Year 1 Year 2

Business Administrator Senior Business administrator Business Accountant

Business management (first intake: mid-year 2020)
Year 1 Year 2 Year 2 Year 3

Financial Management Foundation Business Administrator Senior Business Administrator Senior Business Administrator & Business Accountant

icb programmes National senior certificate (grade 12) & Application form and diagnostics assessment at the campus required for all

Financial Accounting
Year 1 Year 1 Year 2 Year 2

Bookkeeper Senior Bookkeeper Accounting Technician Financial Accounting

The Financial Accounting programme will provide you the 
knowledge and practical skills in bookkeeping, income tax, 
financial accounting, reporting standards, financial management, 
corporate strategy, management accounting and research. In the 
Office Administration programme you will gain bookkeeping 
skills and all-round office knowledge to set up, run and manage 
an efficient office environment. These skills will make you 
employable in any business. Through the Business Management 
programme you will learn the principles of business management, 
financial accounting and gain knowledge about public and labour 
relations. Dreaming to start, manage and develop a small or 
medium-sized business? Students doing the Entrepreneurship  
programme will obtain accounting, commercial and financial skills 
that will help them be successful in the business sector. Other 
skills include personal skills, strategy and technical knowledge.

view our higher education prospectus for the  
Higher certificate: management at  
ctutraning.ac.za
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business/management faculty heads

maria windell
faculty head

alma datson
head of programme: 

financial management

annette kruger
head of programme: 

project management

melissa opperman
head of programme:  

hr

mariet duvenhage
head of programme: 

tourism management

view our higher education prospectus for the  
Higher certificate: management at  
ctutraning.ac.za

Vector Image sourced from freepik - vector created by fullvector - www.freepik.com</a>
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Project management

Project management consists of the planning, organisation, motivation as well as the 

control and allocation of resources needed to achieve specific goals and objectives. 

The primary purpose of this qualification is to provide learners with a foundation of 

basic project management knowledge and skills which can be used to build further 

project management related competencies.

Included in the fees:
• Access to books on Safari
• International exams (excluding CAPM)
• Study material

Requirement: 
• A device (tablet) and a minimum of 

5GB data (uncapped recommended) 
are required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Recommendation:
After completing Project Management I, 
enrol for Project Management II as your 
specialisation.

  Also available Part Time  
& Self Paced

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

PROJECT MANAGEMENT

Modules

PML411:   Project Management Life Cycle Introduction
AMP411:   Administration in Project Management
GPS411:   Getting the Project Started
TSP412:   Timing and Sequence of Project Activities 
PTQ412:   Project Team Dynamics and Quality 

Management
PRM412:   Project Resources and Monitoring

PMS521:    Introduction to Project Methodologies and 
Software  

PSC521:   Develop a Project Scope and Charter
PPP521:   Prepare the Project Plan
TRM521:   Project Time and Resource Management  
PCP522:   Project Cost and Procurement  
PRM522:   Project Risk Management
PMC522:   Project Monitor and Control  
PCO522:   Project Close Out

national 
qualification

FET Certificate: Project Management 
(SAQA ID: 50080, NQF level 4, 136 Credits)
Certificate issued by Services SETA

National Certificate: Project Management 
(SAQA ID: 58395, NQF Level 5, 128 Credits)
Certificate issued by Services SETA

international 
certifications

77-422 MS PowerPoint

*Optional (for student’s own account)
77-427* MS Excel

PK0-004 CompTIA Project+

*Optional (for student’s own account)
CAPM (CA0-001)* Certified Associate in Project Management

entrance 
requirements

National Senior Certificate (Grade 12) Application form & diagnostics assessment at the campus

please request updated version of your academic qualification from your campus

self-paced learning
A flexible study method consisting of 

contact sessions, self study and online 
training - ideal for someone who wants 

to study while working. Intakes in 
february, May and August

Please Note:
• Self-paced Learning programme fees 

(programme & cash fee) does not 
include any international examinations 
and is payable monthly over 12 months.

• There will be an additional charge for 
postage/package fees.

• A deposit is required before the 
programme commences.

Self study & contact sessions
• All students must keep a workplace 

experience log book. Only experience 
related to the student’s studies should 
be captured.

• Induction day and first session 
attendance are compulsory.

• Students will build an electronic 
Portfolio of Evidence. Summative 
assessments as per academic calendar 
(x4 sessions) to take place on-site.

• Confirm graduation date with campus 
manager.

• Please refer to study guide for more 
information.
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The scope of generic management covers five domains: leadership, managing the 

environment, managing relations, managing knowledge and the practice of management. 

This qualification is aimed at improving the effectiveness and leadership abilities of 

middle managers in various occupations in South Africa, in private and public business 

entities as well as non-governmental organisations.

Included in the fees:
• Access to books on Safari
• International exams
• Study material

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Recommendation:
After completing Generic Management I, 
enrol for Generic Management II as your 
specialisation.

  Also available Part Time  
& Self Paced

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

generic management

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

GENERIC MANAGEMENT 1 GENERIC MANAGEMENT 2

Modules

BES411:   Business Environment & Strategy
ITM411:   Introduction to Management
BCM411:   Business Communication
BNM411:   Business Numeracy
FIN411:   Finance
BPR412:   Business Practice
TMD412:   Team Dynamics
HRP412:   Human Resources
CRL412:   Customer Relations

STM521:   Strategic Management
LTM521:   Lead Teams
TDM521:   Team Development
RMG522:   Risk Management
BRL522:   Business Relations
SDL522:   Skills Development

national 
qualification

FET Certificate: Generic Management
(SAQA 57712, NQF 4, 150 Credits)
Certificate issued by Services SETA

National Certificate: Generic 
Management (SAQA ID 59201, NQF 5, 162 Credits) 
Certificate issued by SABPP

international 
certifications

Microsoft Office Excel
C10-506 CBP Leadership

Microsoft Office PowerPoint

entrance 
requirements

National Senior Certificate (Grade 12)
Application form & diagnostics assessment at the campus

FET Certificate: Generic Management  
(SAQA 57712, NQF 4, 150 Credits)

please request updated version of your academic qualification from your campus

self-paced learning
A flexible study method consisting of 

contact sessions, self study and online 
training - ideal for someone who wants 

to study while working. Intakes in 
february, May and August

Please Note:
• Self-paced Learning programme fees 

(programme & cash fee) does not 
include any international examinations 
and is payable monthly over 12 months.

• There will be an additional charge for 
postage/package fees.

• A deposit is required before the 
programme commences.

Self study & contact sessions
• All students must keep a workplace 

experience log book. Only experience 
related to the student’s studies should 
be captured.

• Induction day and first session 
attendance are compulsory.

• Students will build an electronic 
Portfolio of Evidence. Summative 
assessments as per academic calendar 
(x4 sessions) to take place on-site.

• Confirm graduation date with campus 
manager.

• Please refer to study guide for more 
information.



42

This diploma will be useful to people who operationalise some aspects of the core 

processes and practices at a basic level across the four role clusters in human 

resources management and practices:

• Strategic planning for human resources management and practices

• Acquisition, development and utilisation of people

• Establishment and improvement of labour and employee relations

• Compensation and administration related to human resources management and 

practices

Included in the fees:
• Access to books on Safari
• Study material
• International exams 

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Notes:
Enquire at the campus about SABPP 
membership fees.

  Also available Part Time  
& Self-Paced

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

hr management & practices

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

hr management & practices

Modules

COM511: Communication
ADM511: Administration
LFK511: Legal Framework
HRM512: Human Resource Management
LBR512: Labour Relations

TMD521: Team Dynamics
SDF521: Skills Development Facilitator
EAT522: Worplace Education and Training
MNG522: Management
FISA – Final Integrated Summative Assessment*
*  On successful completion of the FISA the SABPP will issue the Diploma in Human 

Resources Management and Practices to the student.

national 
qualification

National Diploma: Human Resource Management and Practices (SAQA ID: 49692, NQF 
level 5, 249 Credits)
Certificate issued by SABPP*
*  Learners who are completing the Qualification, are required to complete a compulsory 

SABPP National FISA. The cost of the FISA is R1 350.00 (excluding VAT) Plus Exam Centre 
Fee where applicable. The National FISA can only be completed at designated approved 
assessment venues.

international 
certifications

Microsoft Office Word
Microsoft Office Excel

entrance 
requirements

National Senior Certificate (Grade 12)
Application form & diagnostics assessment at the campus

please request updated version of your academic qualification from your campus



44

Are you looking for a field that offers hundreds of exciting careers around the 

world? You’ve found it! Tourism & hospitality is one of the fastest growing sectors 

both locally and internationally. If you’re dreaming of being in a management role in 

the tourism, travel or hospitality industries, then this is the programme for you.

Included in the fees:
• CTH registration & professional 

membership
• Study material
• Ebscohost
• Assessments

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Notes:
These are international programmes.

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

tourism management

The Chartered Institute of Tourism and 
Hospitality (ITH) is the southern African 
representative of the Confederation of 
Tourism and Hospitality (CTH) in the UK.

Established in 1982, the CTH is a leading 
professional membership and awarding 
body in the UK. Its mission is to enhance 
careers in the tourism and hospitality 
industry all around the world.

CTH’s exciting new partnership with the 
University of Derby which allows graduates 
of the CTH Level 6 Professional Diploma 
to be exempted from half of the Final Year 
of their Bachelor’s Degree in International 
Hospitality Business Management. What is 
more, this Bachelor’s Final Year programme 
is available for CTH students to study 
online, so avoiding the need for them to 
travel to Derby (UK) to complete their 
Degree. In order to qualify for the full 
three unit exemption from the University 
of Derby 6 unit Final Year, applicants 
need to have completed the CTH Level 
6 Professional Diploma in Tourism & 
Hospitality

These CTH qualifications are not registered on the South 
African National Qualifications Framework. However, the 
qualifications are registered in the United Kingdom on 
the Qualifications and Credit Framework.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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2  year programme (level 3-5) year 3 year 4

year 1 year 1 & 2 Year 2
level3 Level 4 level 5 level 6 level 7

Modules

EHRTH:  Essentials of Human 
Resources & Business 
Computing in Tourism 
& Hospitality

EMCRTH:  Essentials of 
Marketing & Customer 
Relationships in 
Tourism & Hospitality

THI:  Tourism & Hospitality 
Industry

ETHO:  Essentials of Tourism & 
Hospitality Operations

FTH:  Finance in Tourism & 
Hospitality

CSMTH:  Customer Service 
Management in Tourism 
& Hospitality

GTH:  Global Tourism & 
Hospitality

TTO:  Travel & Tourism 
Operations

TTS:  Travel & Tourism 
Supervision

TG:  Travel Geography
DA:  Destination Analysis

UFTH:  Understanding 
Funding and Finance 
in Tourism and 
Hospitality

HRMTHI:  Human Resource 
Management in the 
Tourism & Hospitality 
Industry

SMTHI:  Strategic Marketing 
in the Tourism & 
Hospitality Industry

CRMTHI:  Customer Relationship 
Management in the 
Tourism & Hospitality 
Industry

CITHI:  Contemporary Issues 
in the Tourism & 
Hospitality Industry

TOM:  Tour Operations 
Management

STDD:  Sustainable Tourism 
& Destination 
Development

SIBE:  The Strategic Impact 
of the Business 
Environment.

BSHT:  Business Strategy for 
Hospitality and Tourism

MEHT:  Managing Events for 
Hospitality and Tourism

QMHT:  Quality Management for 
Hospitality and Tourism

• Hospitality & Tourism 
Marketing Strategies

• Management and Leadership 
Across Cultures

• Hospitality & Tourism Strategic 
Planning

• Managing Hospitality & 
Tourism Projects

• Research Methods for 
Hospitality & Tourism 
Managers

Progression opportunities 
This CTH level 6 qualification provides progression to: 

•  the CTH Level 7 Executive Diploma in Hospitality & Tourism 
and Management vocational qualification, 

•  University of Derby BA (Hons) in International Hospitality 
Management 

international 
certifications

CTH Level 3 Foundation 
Diploma*  
in Tourism & Hospitality  
- QCF 600/7003/1
Certificate issued by CTH
*This diploma is not a South 
African qualification

CTH Level 4 Diploma*  
in Hospitality Management
CTH Level 4 Diploma*  
in Tourism Management 
- QCF 600/7089/4
Certificate issued by CTH
*This diploma is not a South 
African qualification

CTH Level 5 Advanced  
Diploma* in Hospitality 
Management
CTH Level 5 Advanced  
Diploma* in Tourism 
Management
- QCF 600/7091/2
Certificate issued by CTH
*This diploma is not a South 
African qualification

CTH Level 6 Professional 
Diploma* in Tourism & 
Hospitality Management
- QCF 601/2082/4 
Certificate issued by CTH
*This diploma is not a South 
African qualification

CTH Level 7 Executive Diploma* 
in Hospitality & Tourism 
Management
- QCF 601/0276/7
Certificate issued by CTH
*This diploma is not a South 
African qualification

entrance 
requirements

National Senior Certificate (Grade 12)
Application form & diagnostics assessment at the campus

CTH Level 5 Advanced Diploma* 
in Tourism & Hospitality
- QCF 600/7091/2

CTH Level 6 Professional 
Diploma* in Tourism & Hospitality
- QCF 601/2082/4

please request updated version of your academic qualification from your campus
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This programme will provide you the knowledge and practical skills in bookkeeping, 

income tax, financial accounting, reporting standards, financial management, 

corporate strategy, management accounting and research.

Included in the fees:
• International exams
• ICB registration 

excluded from fees:
• Assessment fees
• Prescribed textbooks

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Notes:
You can exit after completing the NQF 3 
qualification or finish the year to obtain 
a NQF 4 qualification.You can exit after 
completing the NQF 5 qualification or 
finish the year to obtain a diploma in 
Financial Accounting.

  Also available Part Time 

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

financial accounting

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

bookkeeper senior bookkeeper accounting technician financial accountant

Modules

BKTB: Bookkeeping to Trial Balance
PMSR: Payroll & Monthly SARS Returns
CPBK: Computerised Bookkeeping
BUSL: Business Literacy

FNST: Financial Statements
CMGT:  Cost and Management 

Accounting

ITRT: Income Tax Returns
BLAC:  Business Law and Accounting 

Control

CRPS: Corporate Strategy
MACS:  Management Accounting 

Control Systems
FRRF:  Financial Reporting and 

Regulatory Frameworks
RTAP:  Research Theory & Practice 

(Dissertation)
Computer  
Skills:  Microsoft Word & Excel

national 
qualification

National Certificate: Bookkeeping  
(SAQA ID: 58375, NQF 3, 120 Credits)
*Exit after NQF 3 or continue with NQF 4
Certificate issued by ICB

FET Certificate: Bookkeeping (SAQA ID: 
58376, NQF 4, 130 Credits)

*Exit after NQF 4 or continue with NQF 5
Certificate issued by ICB

National Diploma: Technical Financial 
Accounting (SAQA ID: 36213, NQF 5, 251 
Credits)

*Exit after NQF 5 or continue with NQF 6
Certificate issued by ICB

National Diploma: Financial Accounting 
(SAQA ID: 20366, NQF 6), 280 Credits
Certificate issued by ICB

international 
certifications

Microsoft Office Word
Microsoft Office Excel

entrance 
requirements

National Senior Certificate (Grade 12) with 
accounting. Application form & diagnostics 
assessment at the campus 

National Certificate: Bookkeeping 
(SAQA ID: 58375, NQF 3)

FET Certificate: Bookkeeping 
(SAQA ID 58376, NQF 4)

National Diploma: Technical Financial 
Accounting (SAQA ID: 36213, NQF 5)

please request updated version of your academic qualification from your campus
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If you want to help any company run in an organised way, this is the programme for you. 

You will gain bookkeeping skills and all-round office knowledge to set up, run and manage 

an efficient office environment. These skills will make you employable in any business.

Included in the fees:
• International exams
• ICB registration 

excluded in the fees:
• Assessment fees
• Prescribed textbooks

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Notes:
You can exit after completing the NQF 5 
(SAQA ID: 23618) qualification or finish 
the 2nd year to obtain a diploma in Office 
Administration.

  Also available Part Time 

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

office administration

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

OFFICE ADMINISTRATOR SENIOR OFFICE ADMINISTRATOR ADMINISTRATION MANAGER

Modules

BOA1:  Business and Office Administration 1
BKTB:  Bookkeeping to Trial Balance
BUSL:  Business Literacy
MMPR:  Marketing Management and Public Relations
CMGT:  Cost & Management Accounting
BLAP:  Business Law and Administrative Practice
Computer  
Skill:  Microsoft Word

BOA2:  Business and Office Administration 2
HRLR:   Human Resources Management and Labour 

Relations
ECON:  Economics
Computer  
Skill:  Microsoft Excel

BOA3:  Business and Office Administration 3
FNST:  Financial Statements
MGMT:  Management

national 
qualification

Certificate:  Office Administration (SAQA ID 23618, NQF 
5, 120 Credits)

Certificate issued by ICB

Higher Certificate:  Office Administration (SAQA ID 
23619, NQF 5, 240 Credits)

Certificate issued by ICB

Diploma:  Office Administration (SAQA ID 35958, NQF 6, 
360 Credits)

Certificate issued by ICB

international 
certifications

Microsoft Office Word Microsoft Office Excel

entrance 
requirements

National Senior Certificate (Grade 12)
Application form & diagnostics assessment at the campus

Certificate: Office Administration (SAQA ID: 23618, NQF 5) Higher Certificate: Office Administration  
(SAQA ID 23619, NQF 5)

please request updated version of your academic qualification from your campus
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Want to be a part of the company’s management team? Help the business to grow 

and increase profits by enabling yourself to run a company efficiently. Through this 

programme you will learn the principles of business management, financial accounting 

and gain knowledge about public and labour relations.

Included in the fees:
• International exams
• ICB registration 

excluded in the fees:
• Assessment fees
• Prescribed textbooks

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Notes:
Achieve the ICB Business Management: 
Business Administrator level after 
completing year 1 (and achieve the 
National Certificate: Small Business 
Financial Management). Continue your 
studies in year 2 to obtain your diploma.

  Also available Part Time 

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

business management

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 
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year 1 year 2

business administrator senior business administrator
senior business administrator  

& business accountant

Modules

BMT1:  Business Management 1**
BKTB:  Bookkeeping to Trial Balance**
BUSL:  Business Literacy**

OLPR:  Office and Legal Practice***
BMT2:  Business Management 2***
MMPR:  Marketing Management and Public Relations***

FNST:  Financial Statements***
HRLR:  Human Resources Management and Labour 

Relations***
BMT3:  Business Management 3****
FMCL:  Financial Management and Control****
FRRF:  Financial Reporting and Regulatory 

Frameworks****
RTAP:  Research Theory and Practice (Dissertation)****

national 
qualification

National Certificate: Small Business Financial 
Management (SAQA 48736, NQF 4, 120 Credits)
**On completion of all 3 modules
Certificate issued by ICB

Higher Certificate: Office Administration  
(SAQA ID 23619, NQF 5, 240 Credits) 
***On completion of all 5 modules
Certificate issued by ICB
National Diploma: Financial Accounting  
(SAQA ID 20366, NQF 6, 280 Credits) 
****On completion of all 4 modules
Certificate issued by ICB

international 
certifications

Microsoft Office Word
Microsoft Office Excel

entrance 
requirements

National Senior Certificate (Grade 12)
Application form & diagnostics assessment at the campus

National Certificate: Small Business Financial Management 
(SAQA 48736, NQF 4)

Advanced level: Higher Certificate: Office Administration  
(SAQA ID 23619, NQF 5) 

please request updated version of your academic qualification from your campus
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Want to be a part of the company’s management team? Help the business to grow 

and increase profits by enabling yourself to run a company efficiently. Through this 

programme you will learn the principles of business management, financial accounting 

and gain knowledge about public and labour relations.

Included in the fees:
• International exams
• ICB registration 

excluded in the fees:
• Assessment fees
• Prescribed textbooks

Requirement: 
A device (tablet) and a minimum of 5GB 
data (uncapped recommended) are 
required to access training material.

Optional: 
Should you prefer to use or purchase your 
own PC for studies at home or laptop for 
studies at the campus, refer to the website 
for more information or contact the 
nearest campus for device specifications.

Notes:
Achieve the ICB Business Management: 
Business Administrator level after 
completing year 1 (and achieve the 
National Certificate: Small Business 
Financial Management). Continue your 
studies in year 2 to obtain your diploma.

  Also available Part Time 

  Presented at all campuses.

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

business management

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 

First intake: mid-year 2020
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year 1 year 2 year 3

financial management foundation

N4 N5 business administrator
senior business 
administrator

senior business administrator  
& business accountant

Modules

Entrepreneurship & Business 
Management
Management Communication
Financial Accounting
Computerized Financial 
Systems

Entrepreneurship & Business 
Management 
Cost & Management 
Accounting
Financial Accounting
Computerized Financial 
Systems 

BMT1:  Business Management 
1**

BKTB:  Bookkeeping to Trial 
Balance**

BUSL:  Business Literacy**

OLPR:  Office and Legal 
Practice***

BMT2:  Business 
Management 2***

MMPR:  Marketing 
Management and 
Public Relations***

FNST:  Financial Statements***
HRLR:  Human Resources Management and Labour 

Relations***
BMT3:  Business Management 3****
FMCL:  Financial Management and Control****
FRRF:  Financial Reporting and Regulatory 

Frameworks****
RTAP:  Research Theory and Practice 

(Dissertation)****

examination
Department of Higher Education & Training (DHET) is the only 
Examination body responsible to set and administer National 
Examinations. Only students who have registered and complied 
with the administration requirement will be allowed to write 
examination.

national 
qualification

National Certificate: N4 
Financial Management
(SAQA ID 66874, NQF Level 5)
Certificates and Diplomas 
are issued by the DHET.
The release of Statements of results 
and Certificates are dependent on 
DHET Timeline.

National Certificate: N5 
Financial Management
(SAQA ID 66954, NQF Level 5)
Certificates and Diplomas 
are issued by the DHET.
The release of Statements of results 
and Certificates are dependent on 
DHET Timeline.

National Certificate: 
Small Business Financial 
Management (SAQA 48736, 
NQF 4, 120 Credits)
**On completion of all 3 
modules
Certificate issued by ICB

Higher Certificate: Office Administration (SAQA ID 
23619, NQF 5, 240 Credits) ***On completion of all 
5 modules
National Diploma: Financial Accounting (SAQA ID 
20366, NQF 6, 280 Credits) ****On completion of all 
4 modules 
Certificates issued by ICB

international 
certifications

Microsoft Office Word       
Microsoft Office Excel

entrance 
requirements

Grade 12, National Senior Certificate (NSC); N3 Certificate; Level 
4 NCV; Recognition of Prior Learning (RPL)

National Certificate: N5 
Financial Management
(SAQA ID 66954, NQF Level 5)

National Certificate: 
Small Business Financial 
Management (SAQA 48736, 
NQF 4)

Advanced level: Higher Certificate: Office 
Administration  
(SAQA ID 23619, NQF 5) 

please request updated version of your academic qualification from your campus
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3B
Full Time ACADEMIC 

QUALIFICATIONS:
vocational & Nated
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CTU faculties
it design business ENGINEERING humanities

• Human Resources  
Management  
(N4-N6)**

• Business Management 
(N4-N6)**

• Management Assistant 
(N4-N6)**

• Financial 
Management(N4-N6)**

it networking & 
security

programming/ 
development

• Higher Certificate:  
Management**

• Project Management

• Generic Management

• HR Management & 
Practices

• Business Management

• Tourism 
Management

 - Level 3
 - Level 4 
 - Level 5
 - Level 6
 - Level 7

• Software  
Development

• App Development

• Games Development

• Web Development

• Senior 
Bookkeeper

• Financial 
Accounting

• Office  
Administration

• Diploma: Visual  
Communication**

• Higher Certificate:  
Graphic Design**

• Graphic Design

• Computer Aided 
Draughting & Design

MANAGEMENT CTH international business  FINANCE

• Mechanical Engineering 
(N4-N6)**

• Electical Engineering 
(N4-N6)**

• Civil Engineering  
(N4-N6)**

  VOCATIONAL             NATED                HIGHER EDUCATION

CTU Training Solutions (PTY) Ltd (selected registered campuses) is provisionally registered as a private higher education 
institution in terms of section 54(3) of the Higher Education Act, 1997 (Act No 101 of 1997), and Regulation 14(4)(b) of the 

Regulations for the Registration of Private Higher Education Institutions, 2016. (No 2014/HE07/004). 

**  ONLY AVAILABLE 
AT SELECTED 
CAMPUSES. VISIT 
CTUTRAINING.AC.ZA  
FOR MORE INFO

• Diploma: IT Network 
Design &  
Administration**

• IT Technical Support

• IT Cloud Solutions 
Administrator

• IT Cloud Solutions 
Engineer

• Cloud & Security 
Professional: 
Cisco - Part-time 
certification 
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Apply and Register online via the CTU Community Portal (CCP): ctutraining.ac.za/my-account/

        
Request a FREE quote and latest programme breakdown from our campus student advisor or course consultant.

humanities faculty
Also available Part Time

Presented at Cape Town, Pretoria, 
Stellenbosch and Vereeniging

Human Resource Management Entrance requirement: Grade 12, National Senior Certificate (NSC); N3 Certificate; Level 4 NCV; Recognition of Prior Learning (RPL)

Year 1: Year 2 Year 3

Human Resource Management N4 - N5 Human Resource Management N6 National N Diploma

Management Assistant Entrance requirement: Grade 12, National Senior Certificate (NSC); N3 Certificate; Level 4 NCV; Recognition of Prior Learning (RPL)

Year 1: Year 2 Year 3

Management Assistant N4 - N5 Management Assistant N6 National N Diploma

Business Management Entrance requirement: Grade 12, National Senior Certificate (NSC); N3 Certificate; Level 4 NCV; Recognition of Prior Learning (RPL)

Year 1: Year 2 Year 3

Business Management N4 - N5 Business Management N6 National N Diploma

financial Management Entrance requirement: Grade 12, National Senior Certificate (NSC); N3 Certificate; Level 4 NCV; Recognition of Prior Learning (RPL)

Year 1 Year 2 Year 3

Financial Management N4 - N5 Business Administrator & Senior Business 
Administrator

Business Administrator & Business 
Accountant

Financial Management N6 & National Certificate: 
Small Business Financial Management National N Diploma

Career Opportunities with HR Management 
N Diploma: Human Resources; Labour/
Industrial Relation; Staff Recruitment; 
Training & Development.

Career Opportunities with Marketing Assistant 
N Diploma: Office Administration; Management 
Practice; Entrepreneurship & Project Management; 
Administrative Assistant, Data capturing; Manage 
office administrative duties; Secretarial work

Career Opportunities with Business Management 
N Diploma: Government Sector; Management 
Consulting; Entrepreneurship & Project Management; 
Banking Sector; Sectors of Retail and Consumer 
goods; Logistics and Supply Chain

This qualification enhances student’s ability 
to apply management principles in planning, 
organizing, directing and controlling the 
financial activities such as procurement and 
utilization of funds of the enterprise.
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57Vector Image sourced from freepik - vector created by fullvector - www.freepik.com</a>

        
Apply and Register online via the CTU Community Portal (CCP): ctutraining.ac.za/my-account/

        
Request a FREE quote and latest programme breakdown from our campus student advisor or course consultant.
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In the management discipline, this qualification enhances student’s ability to apply 

management principles in decision-making and identifying critical success factors for 

small business management and better performance in the business environment. This 

Programme design N4 – N6) will also enable students to obtain a National N Diploma on 

completion of the Practical Aspect.

CAREER OPPORTUNITIES: 
• Human Resources
• Labour/Industrial Relation
• Staff Recruitment
• Training & Development

CAREER FOCUS: 
• Assist with day-to-day operations 

of the HR functions and duties in 
organization.

• Nurture and develop the talents and 
skills of people.

• Act as the liaison between HR and 
employees.

• Ensuring smooth communication and 
prompt resolution of requests and 
questions.

• Assist in creating policies, processes 
and documents.

LEARNER MATERIAL:
• A list of textbooks will be provided by 

the Campus Academic Department.
• All textbooks are excluded from the 

tuition fees

  Also available Part Time

  Presented at Cape Town; Pretoria, 
Stellenbosch; Vereeniging

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 

human resource  
management (N4-N6)
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year 1 year 2 year 3

Modules

Entrepreneurship & Business Management N4
Personnel Management N4
Management Communication N4
Computer Practice N4
Personnel Management N5
Personnel Training N5
Labour Relations N5
Computer Practice N5

Personnel Management N6
Personnel Training N6
Labour Relations N6
Computer Practice N6

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

Examination (N6): Department of Higher Education & 
Training (DHET) is the only Examination body responsible 
to set and administer National Examinations. Only students 
who have registered and complied with the administration 
requirement will be allowed to write examination.

national 
qualification

National Certificate: N4 Human Resource Management
(SAQA ID 66873, NQF Level 5)
National Certificate: N5 Human Resource Management
(SAQA ID 66953, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National Certificate: N6 Human Resource Management
(SAQA ID 66997, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National N Diploma: Human Recourse Management (NQF 
Level 6). SAQA ID 90674 LP 67039.  
After the successful achievement  of the N6 National 
Certificate, learners are expected to complete 18 Months 
In-Service Training in order to obtain a National N Diploma. 
Please refer to the Work Integrated Learning Policy for detail regarding 
the In Service Training.

entrance 
requirements

Grade 12 - National Senior Certificate (NSC); N3 Certificate; 
Level 4 NCV; Recognition of Prior Learning (RPL)

National Certificate: N5 Human Resource Management
(SAQA ID 66953, NQF Level 5)

National Certificate: N6 Human Resource Management
(SAQA ID 66997, NQF Level 5)

please request updated version of your academic qualification from your campus
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In the management discipline, this qualification enhance student’s ability to apply 

management principles in decision-making and identifying critical success factors for 

small business management and better performance in the business environment. This 

Programme design N4 – N6) will also enable students to obtain a National N Diploma on 

completion of the Practical Aspect.

CAREER OPPORTUNITIES: 
• Office Administration
• Management Practice
• Entrepreneurship & Project Management
• Administrative Assistant
• Data capturing
• Manage office administrative duties
• Secretarial work

CAREER FOCUS: 
• Organize meetings, staff itineraries and 

accommodation.
• Managing agendas, liaising with clients 

and staff members.
• Creating and amending documents, 

organising trainings and events

LEARNER MATERIAL:
• A list of textbooks will be provided by 

the Campus Academic Department.
• All textbooks are excluded from the 

tuition fees

  Also available Part Time

  Presented at Cape Town; Pretoria, 
Stellenbosch; Vereeniging

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. management assistant (N4-n6)
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year 1 year 2 year 3

Modules

MACOM411: Communication N4
OFP411: Office Practice N4
INFO411: Information Processing N4
COP411:  Computer Practices N4
MACOM511: Communication N5
OFP511: Office Practice N5
INFO511: Information Processing N5
COP511:  Computer Practices N5

MACOM611: Communication N6
OFP611: Office Practice N6
INFO611: Information Processing N6
COP611: Computer Practices N6
BMT1:  Business Management 1**
BKTB:  Bookkeeping to Trial Balance**
BUSL:  Business Literacy**

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

Examination (N6): Department of Higher Education & 
Training (DHET) is the only Examination body responsible 
to set and administer National Examinations. Only students 
who have registered and complied with the administration 
requirement will be allowed to write examination.

national 
qualification

National Certificate: N4 Management Assistant
(SAQA ID 66876, NQF Level 5)
National Certificate: N5 Management Assistant
(SAQA ID 66956, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National Certificate: N6 Management Assistant
(SAQA ID 67001, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.
National Certificate: Small Business Financial Management 
(SAQA 48736, NQF 4, 120 Credits)
**On completion of all 3 modules
Certificate issued by ICB

National N Diploma: Management Assistant (NQF Level 6). 
SAQA ID 90674 LP 67033.  
After the successful achievement  of the N6 National 
Certificate, learners are expected to complete 18 Months 
In-Service Training in order to obtain a National N Diploma. 
Please refer to the Work Integrated Learning Policy for detail regarding 
the In Service Training.

entrance 
requirements

Grade 12 - National Senior Certificate (NSC); N3 Certificate; 
Level 4 NCV; Recognition of Prior Learning (RPL)

National Certificate: N5 Management Assistant (SAQA ID 
66956, NQF Level 5)

National Certificate: N6 Management Assistant (SAQA ID 
67001, NQF Level 5)

please request updated version of your academic qualification from your campus
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In the management discipline, this qualification enhance student’s ability to apply 

management principles in decision-making and identifying critical success factors for 

small business management and better performance in the business environment. This 

Programme design N4 – N6) will also enable students to obtain a National N Diploma on 

completion of the Practical Aspect.

CAREER OPPORTUNITIES: 
• Government Sector
• Management Consulting
• Entrepreneurship & Project Management
• Banking Sector
• Sectors of Retail and Consumer goods
• Logistics and Supply Chain

CAREER FOCUS: 
• Developing A Business Perspective
• Data Analysis for Business Decisions
• Project Management
• Propose ways to improve an 

organization’s efficiency

LEARNER MATERIAL:
• A list of textbooks will be provided by 

the Campus Academic Department.
• All textbooks are excluded from the 

tuition fees

  Also available Part Time

  Presented at Cape Town; Pretoria, 
Stellenbosch; Vereeniging

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. business management (N4-n6)
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year 1 year 2 year 3

Modules

EBM411:  Entrepreneurship & Business Management N4
MCOM411:  Management Communication N4
INACC411:  Introductory Accounting N4
COP411:  Computer Practices N4
ECONS411:  Economics N4
EBM511:  Entrepreneurship & Business Management N5
MCOP511:  Computer Practices N5
SAM511:  Sales Management N5

ECONS511: Economics N5
EBM611: Entrepreneurship & Business Management N6
COP611: Computer Practices N6
SAM611: Sales Management N6
BMT1:  Business Management 1**
BKTB:  Bookkeeping to Trial Balance**
BUSL:  Business Literacy**

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

Examination (N6): Department of Higher Education & 
Training (DHET) is the only Examination body responsible 
to set and administer National Examinations. Only students 
who have registered and complied with the administration 
requirement will be allowed to write examination.

national 
qualification

National Certificate: N4 Business Management
(SAQA ID 66871, NQF Level 5)
National Certificate: N5 Business Management
(SAQA ID 66929, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National Certificate: N6 Business Management
(SAQA ID 66995, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.
National Certificate: Small Business Financial Management 
(SAQA 48736, NQF 4, 120 Credits)
**On completion of all 3 modules
Certificate issued by ICB

National N Diploma: Business Management (NQF Level 6). 
SAQA ID 90674 LP 67036
After the successful achievement  of the N6 National 
Certificate, learners are expected to complete 18 Months 
In-Service Training in order to obtain a National N Diploma. 
Please refer to the Work Integrated Learning Policy for detail regarding 
the In Service Training.

entrance 
requirements

Grade 12 - National Senior Certificate (NSC); N3 Certificate; 
Level 4 NCV; Recognition of Prior Learning (RPL)

National Certificate: N5 Business Management (SAQA ID 
66929, NQF Level 5)

National Certificate: N6 Business Management (SAQA ID 
66995, NQF Level 5)

please request updated version of your academic qualification from your campus
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 3 In the financial management discipline, this qualification enhances student’s ability 

to apply management principles in planning, organizing, directing and controlling the 

financial activities such as procurement and utilization of funds of the enterprise. 

It means applying general management principles to financial resources of the 

enterprise. This Programme design N4 – N6) will also enable students to obtain a 

National N Diploma on completion of the Practical Aspect.

CAREER OPPORTUNITIES: 
• Government Sector
• Private and Public Accounting
• Banking Sector
• Financial Sector
• Insurance Services
• Bookkeeping

CAREER FOCUS: 
• Analyzing finances of the business
• Prepare financial statement
• Keep records of wages, salaries, and 

petty cash
• VAT and reconciliations
• Budget Management

LEARNER MATERIAL:
• A list of textbooks will be provided by 

the Campus Academic Department.
• All textbooks are excluded from the 

tuition fees

  Also available Part Time

   Presented at Cape Town; Pretoria, 
Stellenbosch; Vereeniging

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. Financial management (N4-n6)

First intake: mid-year 2020
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Option 1 Option 2

year 1 year 2 year 3 year 2 year 3

Modules

N4:  Entrepreneurship & Business 
Management

N4: Management Communication
N4: Financial Accounting
N4:  Computerized Financial Systems
N4:  Economics 
N5:  Cost & Management Accounting
N5: Financial Accounting
N5:  Computerized Financial Systems

N6:  Cost & Management Accounting 
N6: Financial Accounting 
N6:  Computerized Financial Systems
N6:  Income tax OR N5: Economics
BMT1:  Business Management 1**
BKTB:  Bookkeeping to Trial 

Balance**
BUSL:  Business Literacy**

BMT1:  Business Management 
1**

BKTB:  Bookkeeping to Trial 
Balance**

BUSL:  Business Literacy**
OLPR:  Office and Legal 

Practice***
BMT2:  Business  

Management 2***
MMPR:  Marketing 

Management and 
Public Relations***

FNST:  Financial Statements***
HRLR:  Human Resources 

Management and Labour 
Relations***

BMT3:  Business Management 
3****

FMCL:  Financial Management and 
Control****

FRRF:  Financial Reporting and 
Regulatory Frameworks****

RTAP:  Research Theory and 
Practice (Dissertation)****

Examination: Department of Higher 
Education & Training (DHET) is the only 
Examination body responsible to set 
and administer National Examinations. 
Only students who have registered 
and complied with the administration 
requirement will be allowed to write 
examination.

Examination (N6): Department 
of Higher Education & Training 
(DHET) is the only Examination body 
responsible to set and administer 
National Examinations. Only students 
who have registered and complied 
with the administration requirement 
will be allowed to write examination.

International Certification:
Microsoft Office Word       
Microsoft Office Excel

national 
qualification

National Certificate: N4 Financial 
Management
(SAQA ID 66874, NQF Level 5)
National Certificate: N5 Financial 
Management
(SAQA ID 66954, NQF Level 5)
Certificates and Diplomas are issued 
by the DHET.
The release of Statements of results and 
Certificates are dependent on DHET Timeline.

National Certificate: N6 Financial 
Management
(SAQA ID 66998, NQF Level 5)
Certificates and Diplomas are 
issued by the DHET.
The release of Statements of results and 
Certificates are dependent on DHET 
Timeline.
National Certificate: Small Business 
Financial Management (SAQA 48736, 
NQF 4, 120 Credits)
**On completion of all 3 modules
Certificate issued by ICB

National N Diploma: Financial 
Management (NQF Level 6). 
SAQA ID 90674 LP 67040 
After the successful 
achievement  of the N6 
National Certificate, learners 
are expected to complete 18 
Months In-Service Training in 
order to obtain a National N 
Diploma. Please refer to the Work 
Integrated Learning Policy for detail 
regarding the In Service Training.

National Certificate: Small 
Business Financial Management 
(SAQA 48736, NQF 4, 120 
Credits)
**On completion of all 3 
modules
Certificate issued by ICB

Higher Certificate: Office 
Administration (SAQA ID 23619, 
NQF 5, 240 Credits) ***On 
completion of all 5 modules
National Diploma: Financial 
Accounting (SAQA ID 20366, NQF 
6, 280 Credits) ****On completion 
of all 4 modules 
Certificates issued by ICB

entrance 
requirements

Grade 12 - Recommended prior knowledge 
of Accounting, National Senior Certificate 
(NSC); N3 Certificate; Level 4 NCV; 
Recognition of Prior Learning (RPL)

National Certificate: N5 Financial 
Management (SAQA ID 66954, NQF 
Level 5)

National Certificate: N6 
Financial Management (SAQA 
ID 66998, NQF Level 5)

National Certificate: N5 
Financial Management (SAQA 
ID 66954, NQF Level 5)

National Certificate: Small Business 
Financial Management (SAQA 
48736, NQF 4, 120 Credits)

please request updated version of your academic qualification from your campus



66

En
gi

ne
er

in
g 

fa
cu

lt
y 

 |
  3 Engineering faculty

Civil Engineering Grade 12; National Senior Certificate (NSC); Level 4 NCV; Recognition of Prior Learning (RPL) / National N Certificate: Engineering Foundation N2

Year 1: Year 2 Year 3

Civil Engineering N4 - N5 Civil Engineering N6 National N Diploma

Electrical Engineering Grade 12; National Senior Certificate (NSC); Level 4 NCV; Recognition of Prior Learning (RPL) / National N Certificate: Engineering Foundation N2

Year 1: Year 2 Year 3

Electrical Engineering N4 - N5 Electrical Engineering N6 National N Diploma

Mechanical Engineering Grade 12; National Senior Certificate (NSC); Level 4 NCV; Recognition of Prior Learning (RPL) / National N Certificate: Engineering Foundation N2

Year 1: Year 2 Year 3

Mechanical Engineering N4 - N5 Mechanical Engineering N6 National N Diploma

Career Opportunities with Civil Engineering N Diploma: 
Building services engineer; Construction Assistant; 
Environmental consultant; Project Supervisor; Quantity 
surveyor; Urban designer; Junior Draughtsman.

Career Opportunities with Electrical Engineering N 
Diploma: Acoustic Technician; Telecommunication;   
Power Electronics; Control and instrumentation 
Technician; Design engineer; Electrician

Career Opportunities with Mechanical Engineering 
N Diploma: Aerospace Technician; Automotive 
Technician; CAD Technician; Draughtsman; Process 
Control / Technician; Maintenance Foreman;  
Mechanical engineer

        
Apply and Register online via the CTU Community Portal (CCP): ctutraining.ac.za/my-account/

        
Request a FREE quote and latest programme breakdown from our campus student advisor or course consultant.

Also available Part Time

Presented at Cape Town, Pretoria, 
Stellenbosch and Vereeniging
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Apply and Register online via the CTU Community Portal (CCP): ctutraining.ac.za/my-account/

        
Request a FREE quote and latest programme breakdown from our campus student advisor or course consultant.
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Engineering, the application of knowledge, typically in the form of science, 

mathematics, and empirical evidences to the innovation, design, construction, operation 

and maintenance of structures, machines and materials. Civil Engineering involves 

design and construction of public and private works such as infrastructure. It entails 

Surveying, Structural & Environmental Engineering.

CAREER OPPORTUNITIES: 
• Building services engineer
• Construction Assistant
• Environmental consultant
• Project Supervisor
• Quantity surveyor
• Urban designer
• Junior Draughtsman

CAREER FOCUS: 
• Analyzing long-range plans, survey 

reports, maps, and other data to plan 
and design projects.

• Use design software to plan and design 
transportation systems and structures 
in line with industry and government 
standards.

• Perform or oversee surveying 
operations to establish building 
locations, site layouts, etc.

• Manage the repair, maintenance, and 
replacement of public and private 
infrastructure.

LEARNER MATERIAL:
• A list of textbooks will be provided by 

the Campus Academic Department.
• All textbooks are excluded from the 

tuition fees

  Also available Part Time

  Presented at Cape Town; Pretoria, 
Stellenbosch; Vereeniging

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 

civil engineering (N4-N6)
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year 1 year 2 year 3

Modules

EMG411: Engineering Mathematics N4
BSC411:  Building & Structural Construction N4
BSS411: Building & Structural Surveying N4
BA411: Building Administration N4
EMG511: Engineering Mathematics N5
BSC511:  Building & Structural Construction N5
BSS511: Building & Structural Surveying N5
BA511: Building Administration N5

EMG611: Engineering Mathematics N6
BSC611:  Building & Structural Construction N6
BSS611: Building & Structural Surveying N6
BA611: Building Administration N6

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

national 
qualification

National Certificate: N4 Civil Engineering (SAQA ID 66881, 
NQF Level 5)
National Certificate: N5 Civil Engineering (SAQA ID 66960, 
NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National Certificate: N6 Civil Engineering (SAQA ID 67005, 
NQF Level 5) 
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National N Diploma: Civil Engineering (NQF Level 6). 
SAQA ID 67043 LP 90674.  
After the successful achievement  of the N6 National 
Certificate, learners are expected to complete 18 Months 
In-Service Training in order to obtain a National N Diploma. 
Please refer to the Work Integrated Learning Policy for detail 
regarding the In Service Training.

entrance 
requirements

Grade 12 (Pure Mathematics/ Mathematics Literacy and 
Physical Science); National Senior Certificate (NSC); Level 4 
NCV; Recognition of Prior Learning (RPL); N3 Certificate in 
Civil Engineering

National Certificate: N5 Civil Engineering (SAQA ID 66960, 
NQF Level 5)

National Certificate: N6 Civil Engineering (SAQA ID 67005, 
NQF Level 5) 

please request updated version of your academic qualification from your campus
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Engineering, the application of knowledge, typically in the form of science, mathematics, 

and empirical evidences to the innovation, design, construction, operation and 

maintenance of structures, machines and materials. Electrical Engineering involves 

the design, study and manufacture of various electrical and electronic systems 

such as Electrical circuits, Computer systems, telecommunication, instrumentation, 

controls and electronics.

CAREER OPPORTUNITIES: 
• Acoustic Technician
• Telecommunication
• Power Electronics
• Control and instrumentation Technician
• Design engineer
• Electrician

CAREER FOCUS: 
• Design new ways to use electrical 

power to develop or improve products
• Perform detailed calculations to develop 

manufacturing, construction, and 
installation standards and specifications

• Direct the manufacture, installation, 
and testing of electrical equipment 
to ensure that products meet 
specifications and codes

• Investigate complaints from customers 
or the public, evaluate problems, and 
recommend solutions

• Work with project managers on 
production efforts to ensure that 
projects are completed satisfactorily, 
on time, and within budget.

LEARNER MATERIAL:
• A list of textbooks will be provided by 

the Campus Academic Department.
• All textbooks are excluded from the 

tuition fees

  Also available Part Time

  Presented at Cape Town; Pretoria, 
Stellenbosch; Vereeniging

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 

electrical engineering  
(N4-N6)
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year 1 year 2 year 3

Modules

• Engineering Mathematics N4
• Engineering Science N4
• Industrial Electronics N4
• Electrotechnics N4

• Engineering Mathematics N5
• Power Machines N5
• Industrial Electronics N5
• Electrotechnics N5

• Engineering Mathematics N6
• Power Machines N6
• Industrial Electronics N6
• Electrotechnics N6

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

national 
qualification

National Certificate: N4 Electrical Engineering (SAQA ID 
66881, NQF Level 5)
National Certificate: N5 Electrical Engineering (SAQA ID 
66960, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National Certificate: N6 Electrical Engineering (SAQA ID 
67005, NQF Level 5) 
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National N Diploma: Electrical Engineering (NQF Level 6). 
SAQA ID 67043 LP 90674.  
After the successful achievement  of the N6 National 
Certificate, learners are expected to complete 18 Months 
In-Service Training in order to obtain a National N Diploma. 
Please refer to the Work Integrated Learning Policy for detail 
regarding the In Service Training.

entrance 
requirements

Grade 12 (Pure Mathematics/ Mathematics Literacy and 
Physical Science); National Senior Certificate (NSC); Level 4 
NCV; Recognition of Prior Learning (RPL); N3 Certificate in 
Electrical Engineering

National Certificate: N5 Electrical Engineering (SAQA ID 
66960, NQF Level 5)

National Certificate: N6 Electrical Engineering (SAQA ID 
67005, NQF Level 5) After the completion of the N6

please request updated version of your academic qualification from your campus
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Engineering, the application of knowledge, typically in the form of science, mathematics, 

and empirical evidences to the innovation, design, construction, operation and 

maintenance of structures, machines and materials. Mechanical Engineering involves 

the design and manufacture of physical or mechanical systems, such as power and 

energy systems, aerospace products, engines, compressors, manufacturing, and 

mechatronics.

CAREER OPPORTUNITIES: 
• Aerospace Technician
• Automotive Technician
• CAD Technician
• Draughtsman
• Process Control/Technician
• Maintenance Foreman
• Mechanical engineer

CAREER FOCUS: 
• Design new ways to use electrical 

power to develop or improve products
• Perform detailed calculations to 

develop manufacturing, construction, 
and installation standards and 
specifications

• Work with project managers on 
production efforts to ensure that 
projects are completed satisfactorily, 
on time, and within budget

• Direct the manufacture, installation, 
and testing of electrical equipment 
to ensure that products meet 
specifications and codes

• Investigate complaints from customers 
or the public, evaluate problems, and 
recommend solutions

LEARNER MATERIAL:
• A list of textbooks will be provided by 

the Campus Academic Department.
• All textbooks are excluded from the 

tuition fees

  Also available Part Time

  Presented at Cape Town; Pretoria, 
Stellenbosch; Vereeniging

  Request a FREE quote and latest 
programme breakdown from your 
nearest campus, student advisor or 
course consultant.

Terms & Conditions: The content of 
this prospectus is subject to change 
without notification due to market 
trends in the industry, legislation and/
or programme version updates. Refer 
to website for the latest version of the 
prospectus. The CTU Career Campus, 
a division of CTU Training Solutions 
(PTY) Ltd, reserves the right to change 
the programme content without prior 
notice. Additional international exams 
may be written but are not included in 
the programme fee. Minimum student 
(capacity) group sizes will fall into 
the Virtual Instructor-Led programme 
commencing in the months of February 
& July of each year. 

mechanical engineering 
 (N4-N6)
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year 1 year 2 year 3

Modules

• Engineering Mathematics N4
• Engineering Science N4
• Mechanical Draughting N4
• Mechanotechnics N4

• Engineering Mathematics N5
• Power Machines N5
• Mechanical Drawing & Design N5
• Mechanotechnics N5

• Engineering Mathematics N6
• Power Machines N6
• Mechanical Drawing & Design N6
• Mechanotechnics N6

EXAMINATION

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

Examination: Department of Higher Education & Training 
(DHET) is the only Examination body responsible to set 
and administer National Examinations. Only students who 
have registered and complied with the administration 
requirement will be allowed to write examination.

national 
qualification

National Certificate: N4 Mechanical Engineering (SAQA ID 
66876, NQF Level 5)
National Certificate: N5 Mechanical Engineering (SAQA ID 
66956, NQF Level 5)
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National Certificate: N6 Mechanical Engineering (SAQA ID 
67005, NQF Level 5) 
Certificates and Diplomas are issued by the DHET.
The release of Statements of results and Certificates are dependent on 
DHET Timeline.

National N Diploma: Mechanical Engineering (NQF Level 
6). SAQA ID 67043 LP 90674.  
After the successful achievement  of the N6 National 
Certificate, learners are expected to complete 18 Months 
In-Service Training in order to obtain a National N Diploma. 
Please refer to the Work Integrated Learning Policy for detail 
regarding the In Service Training.

entrance 
requirements

Grade 12 (Pure Mathematics/ Mathematics Literacy and 
Physical Science); National Senior Certificate (NSC); Level 4 
NCV; Recognition of Prior Learning (RPL); N3 Certificate in 
Mechanical Engineering

National Certificate: N5 Mechanical Engineering (SAQA ID 
66956, NQF Level 5)

National Certificate: N6 Mechanical Engineering (SAQA ID 
67005, NQF Level 5) After the completion of the N6

please request updated version of your academic qualification from your campus
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first time application & registration
full time studies/ full qualifications part time

step 1
• Create your profile on the CTU community portal (CCP)
• Apply to study at CTU via the CCP

step 2
Register

• Once you have been accepted, complete an enrolment form and register 
via the CCP or on campus.

• Feb-intake 2020: R6000 registration fee.  
Administration Fee - R1700 due in January 2020.

• Mid-year intake 2019: R6000 registration fee.  
Administration Fee - R1700 due in June 2019.

step 3

Please attach (or bring to the campus) a certified copy of your:
• ID • parent/guardian’s ID • Grade 11 results or National Senior Certificate

academic qualifications commence july 2019 & february 2020

registration process south african citizens only

ctu is a cash-free environment 
Payment options:   Credit card   student loans   eft   online   zapper   

 debit orders for term payments

prospective part-time students please note

  Delegates must meet the minimum criteria: National Senior Certificate to register for any Skills 
Programme at CTU Training Solutions. A learning assumption of this qualification is foundational 
skills in English and Mathematics at NQF level 4. If a delegate does not hold a National Senior 
Certificate, an assessment will be conducted at CTU Training Solutions by a registered assessor.

  Delegates will receive the relevant credits and can apply for a full qualification if :
1. You work in the relevant industry;
2. and/or compile a Workplace Experience Portfolio of Evidence

  Academic qualifications delivered part-time will require a device with data to access study material 
and electronic PoE. Certain part time short courses might require a device with data. Please confirm 
with course consultant.

  If your bank requires proof of registration, please ask your consultant/
student advisor for a CTU registration letter (proof of registration) and a 
quote/Pro-forma invoice to submit with your student loan application. For 
further assistance contact enrolmentofficer@ctutraining.co.za
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Eligibility
  Studying in South Africa places few 

restrictions upon those obtaining 
a South Africa student visa and 
The Department of Home Affairs 
generally welcomes foreign students 
who choose to obtain further studies 
by migrating to South Africa.

  However, one key point to observe 
is that much like the South African 
work permit visa applications, 
student visas require that a foreign 
national immigrating to South Africa 
in order to study must not prevent a 
South African citizen or permanent 
resident from studying by displacing 
them.

  Candidates must also be able to 
demonstrate that they have sufficient 
funds to support themselves 
throughout their period of study in 
South Africa, including tuition fees 
and medical insurance.

Process
  Apply to study at CTU by completing 

the application form on the CTU 
website. 

  Submit all the required documents as 
listed below.

  A student can register only once 
the application is approved and an 
acceptance letter is provided by the 
Registrar.

  CTU is required by law to inform the 
immigration office/embassy/home 
affairs should the student no longer 
study at the registered campus.

In South Africa, visa applications 
for students must include:

  A letter from the educational insti-
tution which will act as Confirmation 
of Accep-tance and which details 
accommodation arrangements for 
the candidate.

  Evidence of the applicant’s ability 
to wholly support themselves 
financially.

 A valid return ticket.

  Medical insurance and a statement 
from the applicant’s doctor.

  A valid passport with a minimum of 
thirty days upon completion of study.

  For applicants over 18 years of age, 
police clearance is required for all 
previous countries in which they have 
resided for a year or more.

  For minors, a letter of consent from 
the parents will also be necessary.

In addition, a range of documentation 
including the applicant’s birth certificate 
and photographs will be required.

South Africa study visas are granted for 
a one-year period and can be extended 
as necessary in order to complete the 
relevant course. Much like working 

permits, permits to study are valid only 
for the original course for which they were 
obtained. Any change of institution or 
course will require a new permit.

Need assistance? 
Visit www.relocation-online.com
http://mb.usaf.ac.za/
http://mbit-application.hesa.org.za/
assessment/online-assessment/

HESA
Higher Education South Africa (HESA) 
is made up of four projects namely: 
Matriculation Board, Equivalence Setting, 
National Information Service for Higher  
Education (Nishe) and National Benchmark 
Tests (NBT). The Matriculation Board 
advises on minimum university admission.

PO Box 3854, Pretoria, 0001
Tel: +27 12 481 2848/+27 12 481 2847
E-mail: exemption2@hesa-enrol.ac.za
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please contact enrolmentofficer@ctutraining.co.za for assistance with application and registration
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rpl - 
recognition 

of prior 
learning

What is RPL?
Recognition of Prior Learning (RPL) is a process of identifying 
your knowledge and skills against a qualification or part 
thereof. The process involves the identification, mediation, 
assessment and acknowledgement of knowledge and skills 
obtained through informal, non-formal and/or formal 
learning.

Recognition of Prior Learning provides an opportunity for 
you to identify your learning, have it assessed and formally 
acknowledged. At CTU, RPL can only be done against 
qualifications offered by CTU.

Gaining access
If you have considerable work experience but you don’t 
meet the entry requirements of your chosen course, you may 
want to apply for entry into a qualification. This is referred 
to as “access”. The RPL application is evaluated against the 

entry requirements of the qualification. If access is granted, 
the qualification on the lower level is not awarded.  

Advanced standing or credits
As an individual, you might have gained knowledge in 
specific areas. When compared to outcomes against a 
CTU qualification, your knowledge might cover some  
subjects. You may apply for recognition of these subjects 
and this called “advanced standing” or “credits”.

Once the assessment is done, recognition might be given 
for specific subjects, but not for the entire qualification. 
You will be required to complete the outstanding  
subjects, before the qualification is awarded.

Apply for an RPL by completing your profile on our CCP and 
by submitting all required documentation. Refer to page 77 
for the registration process.
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student loans
CTU has partnered with some of the major commercial banks to assist our students with 
student loans at better rates that we could offer.
Our banking partners are professionally equipped to assess creditworthiness in accordance 
with the National Credit Act.

Students must provide the following documentation:

  Proof of registration.

  A quote from a CTU Career Campus 
for study fees.

 Green bar-coded identity document.

 Results of the previous academic year.

  Proof of current residential address, e.g. 
electricity or cellphone statement, etc.

  Please note - a study loan is taken 
out in the name of the sponsor and 
therefore the sponsor will be required 
to provide the information listed in 
the sponsor section.

Sponsors must provide the following documentation:

 Proof of earnings or latest payslip.

  Green bar-coded identity document 
(ID).

  Proof of current residential address, 
e.g. electricity or cellphone statement, 
etc. 

 Banking details.

  If the sponsor is married in Commu-
nity of Property their spouse’s details 
are required. If not, an Anti Nuptial 
Contract or a copy of Divorce Decree 
is required.

Banking Details
Bank: ABSA
Account Name: CTU Training Solutions
Branch Code: 632 005 
Account Number: 914 540 0025 
Type: Savings

REFERENCE
Full time:  Campus, surname, ID number  

(paying registration/deposit)
  Campus, surname, student number or account reference  

(paying instalments)

Part time: Campus, surname, ID number or account reference
For student loan assistance email enrolmentofficer@ctutraining.co.za 
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a to z
Accreditation A process of validation.

Assessment

It is a process in which evidence of  performance is gathered and 
evaluated against agreed criteria in order to make a judgement 
as to whether the learning required for the achievement of 
specific outcomes is taking place. During assessment, an 
assessor collects evidence to identify the level of knowledge/
skills acquired so that he or she can make decisions related to 
the student and/or the module/learning programme, depending 
on the purpose of the assessment. All learners will be assessed 
formatively and summatively.

Commitment of 
support

CTU will:
• Provide information in a variety of locations about our services 

and how to access them.
•  Monitor our provision to ensure that services are responsive to 

learner need and delivered in a timely manner.
•  Evaluate our services using subjective and objective measures 

as appropriate.
•  Ensure reception staff will deal with you courteously and make 

every effort to direct you to the appropriate service.
•  Ensure that trained professional staff will deal with your 

enquiries in an unbiased and confidential manner. Compliment 
or complaint:  
customerservice@ctutraining.co.za.

•  Respect your privacy and confidentiality at every stage of your 
contact with us.

•  Provide an effective complaints procedure in all services.
• Provide learner support that is sustainable and cost-effective.

Commitment of 
support

•  Use technology to enhance administrative and educational 
experiences.

•  Provide accurate, timely and up-to-date information to 
learners.

•  Aim to provide services to learners with disabilities.
•  Instil a culture of delivery of quality learner support services to 

be established through adequate and appropriately qualified 
staff.

•  Ensure that learning design actively engages learners in the 
construction of knowledge relevant to their contexts and career 
and educational goals.

Counselling 
support

CTU understands that certain learners deal with various physical 
or emotional problems and we therefore advise learners to 
professional counselling to guide and support them. Please 
obtain the counselling support detail from your academic 
principal/ColCampus/notice boards.

Credit 
Accumulation

“Credit accumulation” means the totalling of relevant credits 
required to complete a qualification or a part-qualification. 
Credit accumulation is the process where learners are able to 
register learning outcomes achieved in one programme at one 
date and have them counted towards the full programme at a 
later date. This can take place within sub-systems, for example 
subject, programme, department, faculty, institution, awarding 
body, educational sector, occupational sector and/or country.
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Credit 
Transfer*

Credit transfer” means the vertical, horizontal or diagonal 
relocation of credits towards a qualification or part-qualification 
on the same or different level, usually between different 
programmes, departments or institutions. Credit transfer is the 
process where learners are able to register learning outcomes 
achieved in one programme at one date and have them counted 
towards another programme at a later date. This transfer can 
operate between programmes, but more importantly between 
organisations or sectors.

Facilitator-led/ 
face-to-face  

learning

Studies done in a classroom environment.

Formative  
Assessment

Refers to assessment that takes place during the process of 
learning and teaching.

HET Higher Education & Training

International 
Exams

The pass mark for an international preliminary exam is 80%. If 
a learner fails this exam, he/she will not be allowed to write the 
international exam. The preliminary exam is there to prepare 
and evaluate the learners in preparation for their international 
exams. Learners will be given two attempts at the preliminary 
exam. After the second failed attempt the campus manager will 
contact parents to discuss the academic progress of the learner 
in question.

The pass mark for an international exam depends on the nature 
and number of the exam, as well as the specific exam provider 
(e.g. Microsoft, CompTIA, Cisco, Adobe, CIW, Autodesk etc.).

International 
Exams

Should the learners fail any one of their international exams and 
wish to rewrite the international exam, he or she will have to do so 
in their own time and at their own cost.

International exams are scheduled in a specific order (per 
programme), therefore a learner will not be allowed to continue 
to the next International exam if he/she did not pass a previous 
exam as per programme schedule.

A learner will not be allowed to rewrite an exam which he or she 
has passed in an attempt to gain a higher mark.

Internship
Practical training while still studying towards an academic 
qualification.

Learnership
A work-based route to a qualification. It is a workplace education 
and training programme comprising of structured practical 
workplace experience and structured theoretical training.

Learning areas Subjects/modules.

National 
Qualification 

Requirements

Qualifications are awarded to a learner, in his/her specific course 
based on the following conditions:
• All fees owed to CTU Training Solutions must have been paid, 

as per enrolment contract.
•  Learner must be found competent on all formative & 

summative assessments and projects.

Workplace Portfolios of Evidence should be completed with 
required evidence in conjunction with the course specific 
qualification requirements. 
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NQF

The National Qualifications Framework. The objectives of the 
NQF are designed to contribute to the full personal development 
of each student and the social and economic development of 
the nation at large. (http://www.nqf.org.za/)

PoE
Portfolio of Evidence. A PoE is the combined and total proof 
of applied competence a candidate presents to demonstrate 
competence. 

Private College

Private colleges are operated under the prescriptions of Chapter 
6 of the Continuing Education and Training Act 16 of 2006. 
The main purpose of these colleges is to train young school 
leavers, providing them with the skills, knowledge and attitudes 
necessary for employment in the labour market.

QAP Quality Assurance Partner.

Qualification What you get after the completion of your studies.

Reassessment Rewrite exam.

Resource 
Centres

All the CHE campuses also have a resource centre for learners 
available on campus. The resource centre provides the following 
services to learners:
•  Information service (research and provision of information)
•  Electronic databases (password protected)
• Access to SAFARI Online Library 
• On line Readings (collection of articles on subject related topics)
•  Free Internet access 
• Additional services such as:

- Printing
- Photocopying

RPL

Recognition of Prior Learning. Credit for studies which have 
already been acquired. Read more in “Recognition of Prior 
Learning“ section of  
prospectus.

SAQA South African Qualifications Authority

SDP Skills Development Programme.

SETA Sector Education and Training Authority.

Summative  
assessment

The final exam for a certain subject.

student support policies and 
learner code of conduct are 
available on colcampus
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Certifications, Accreditations & Registrations
dhet
CTU Training Solutions is registered with the Department of Higher Education and Training 
as a Private College in terms of Section 31(6)(a) of the Continuing Education and Training 
Act, 2006 (Act No 16 of 2006) and Regulation 12(4)(b) of the Regulations of Registration 
of Private Further Education and Training Colleges, 2007. Registration: 2018/FE07/004

CTU Training Solutions (PTY) Ltd (selected registered campuses) is provisionally 
registered as a private higher education institution in terms of section 54(3) of the Higher 
Education Act, 1997 (Act No 101 of 1997), and Regulation 14(4)(b) of the Regulations 
for the Registration of Private Higher Education Institutions, 2016. (No 2014/HE07/004). 
(Registered campuses: Bloemfontein, Boksburg, Polokwane, Potchefstroom (pending 
DHET registration) Pretoria, Stellenbosch.)

QCTO
The QCTO is one of the three Quality Councils provided for in the National Qualifications 
Framework Act (NQF Act No 67 of 2008). The QCTO was established under the Skills 
Development Act as amended in 2008 and became operational on the 1st April 2010 
following the publication of Government Gazette No 33059, 1st April 2010

ETQA
MICT SETA

All of the CTU campuses have full accreditation with the MICT SETA. The MICT SETA is a 
training accreditation body committed to skills development in the ICT (Information and 
Communications Technology) sector. ACC/2006/07/186. 

CETA
The Construction Education and Training Authority (CETA)‘s primary objective is to 
influence the course of training and skills development in construction by ensuring that all 
training reflects the needs and requirements of the sector. Accreditation number: 5P5994

Services Seta

The Services Sector Education and Training Authority (SSETA) is responsible for skills 
development in the services sector. Approval number: 3805.

Professional Bodies
SABPP

SA Board for People Practices is the HR professional and statutory quality assurance body 
for HR learning provision.

 ICB

ICB’s role is to improve and maintain the quality, credibility and reputation of bookkeeping, 
accounting, office administration and financial management training and qualifications in 

SA. Provider reference number: 300818.

Certification
ITHSA

The Chartered Institute of Tourism and Hospitality (ITH) is the southern African 
representative of the Confederation of Tourism and  Hospitality (CTH) in the UK. Established 
in 1982, the CTH is a leading professional membership and awarding body in the UK. Its 
mission is to enhance careers in the tourism and hospitality industry all around the world.
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testing centres
pearson

VUE has the approval of the Sylvan corporation to deliver International Computer Based 
Certification Testing on behalf of Sylvan clients. CTU Training Solutions is an authorised 
VUE Testing Centre.

prometric

CTU is a Platinum Provider. Prometric is the recognised global leader in technology 
enabled testing and assessment services.

Certiport

Certiport is a pioneer in providing complete career-oriented certification solutions to 
academic institutions and IT professionals.

kryterion

Kryterion is a full service provider of customizable assessment and certification products 
and services. They work with organizations to build and deliver everything from skills tests 
and simple online assessments to a comprehensive high-stakes worldwide certification 
program.

Vendor Partners & Providers
Microsoft

Microsoft Certifications and the learning resources that you’ll use to prepare for exams 
are dynamic, and built around the common (and not so common) challenges that you 
encounter daily. The exams are tested with working IT professionals to  ensure that 
they are relevant, accurate and reflect the skills and capabilities you need to be more 
productive on the job.

cisco Netacad

Cisco Systems is the world’s leading networking hardware manufacturer and they are 
responsible for many of the networking technologies we see today and currently their 
hardware is run in 70% of the world’s networks.

comptia

CompTIA is the voice of the world’s Information Technology (IT) industry. As a non-profit 
trade association advancing the global interests of IT professionals and companies, 
they focus their programs on four main areas: education, certification, advocacy and 
philanthropy.

said

The South African Institute of Draughting (SAID) is an independent, professional body 
established in 1953. The institute’s objective is to improve the academic and technical 
qualifications of draughts persons in all disciplines of technical drawing and design.

autodesk

Autodesk certifications are a reliable validation of your skills and knowledge and can lead 
to accelerated professional development, improved productivity and enhanced credibility 
in your field.

CBPtm

Certified Business Professional: CBPTM will elevate the basic business standard among 
business professionals ensuring that every person in a company is operating at the same 
level, regardless of their job role.

adobe
Adobe certification is an industry standard of excellence and it is the absolute best way to 
communicate your proficiency in leading products from Adobe.

Certifications, Accreditations & Registrations
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general enquiries
Tel: 0861 100 395

email: Enquiries@ctutraining.co.za

Website: ctutraining.ac.za

get industry 
relevant 

skills
#makeithappen


